
BIDDING DOCUMENTS

PROCUREMENT OF STATIONERY 
/ COMPUTER STATIONERY 

ITEMS FOR 
F.Y 2026-27



INSTRUCTIONS TO BIDDERS

DATE, TIME &ADDRESS FOR SUBMITTING BIDS2.

3.

TERMS & CONDITIONS FOR TENDER SUBMISSION.(a)

(i)

(ii)

(iii)

Bidder’s Signature : 

Official Stamp / Seal: 

Name of Procuring Agency :
Last date for response submission:
Opening Date & Time:
Contact Person:
Phone:

Collectorate of Customs (Adjudication) Islamabad
02.11.2026 at 11:30 AM
02.11.2026 at 12:00 PM
In-Charge General Branch
0300-7676296

GOVERNMENT OF PAKISTAN 
COLLECTORATE OF CUSTOMS (ADJUDICATION) 

CUSTOM HOUSE BUILDING , PLOT NO. 24, 
MAUVE AREA, G-9/1 ISLAMABAD.

************

Tender should be filled in carefully (preferably typed). No correction/alteration is 
allowed. Each page must be signed and stamped. Incomplete forms will not be 
accepted.
Single Stage-One Envelope Bidding Procedure specified in the Public Procurement 
Rules,2004 shall be followed for receiving and processing the bids. Bid Security not 
less than 5% of quoted price as mentioned in Tender Documents in the shape of Pay 
Order/Bank Draft is required in the name of ‘ DDO Collectorate of Customs 
(Adjudication), Islamabad”. Neither personal Cheque nor the bids received without 
earnest money will be accepted.
Bid validity period till 30-06-2027 must be clearly mentioned in the bid.

This document contains the following:
a. Terms and conditions for each tender
b. Detail of the items’ quantity and specifications

This Tender document shall be used for submission of competitive bidding for the 
purchase of various items for Collectorate of Customs (Adjudication) Islamabad. Interested 
bidders (firms/suppliers/contractors) may download the tender document from PPRA’s websites. 
The qualified bidders with the having must have an advantageous bid in term of price and quality 
and subject to approval of samples will be awarded purchase contract. The detailed evaluation 
criteria have been prepared and attached with these instructions.



•(iv)

(V)

(viii)

(ix)

(X)

(xi)

(xiv)

(xv)

the prescribed rate for(xvi)

a.

(vi)

(vii)

(xii)

(xiii)

Bidder’s Signature :  

Official Stamp/ Seal: 

an added advantage, as

(xix)

Copy of GST & NTN Certificate
b. Vendor No. Issued by AGPR
c. Bank Account details
d. Affidavit on Stamp Paper that firm is not blacklisted

In case, the tender is accepted by the competent authority, the earnest money will be 

retained till completion of the agreement period.

For each item the manufacturer/company name/brand name must be quoted. Firms should 

offer rates for 100% of the items mentioned in each tender.

The rates offered should include GST/Government taxes.

The past three years’ relevant experience of the bidder will be 

indicated in the evaluation criteria.

NTN, GST Registration Number and Vendor Number and bank account number must be 

indicated by each bidder.

The bidder will have to submit an affidavit on stamp paper because the firm has not been 

blacklisted in the past on account of inefficiency to any public sector organization.

If any item is found to be substandard, defective and not meeting the prescribed 

specifications, the same will not be accepted in any circumstances.

Any lapse in fulfilling requirements or any other stipulated condition (s) in the tender 

shall render the bid liable to rejection.

Bidders are requested to quote the good quality (Sample will be provided) and final price. 

The contract will be awarded to the most advantageous bidder in terms of price and 

quality after approval/successful inspection of samples by the Purchase/Tender 

Committee, whose decision will be treated as final.

The procuring Agency may reject all the bids or proposals at any time prior to the 

acceptance of a bid or proposal under rule 33 of the Rules bid.

The interested firms/suppliers must give full address of their Head Office & Branch 

Offices with Telephone/Fax Numbers and contact persons.

Income Tax/any other tax, if leviable will be deducted at source on 

onward payment to the Income Tax Department/Government.

(xvii) The Successful firms/suppliers/contractors shall have to complete the supply within 07 

days of receipt of the Supply/work Order.

(xviii) Receipt of incomplete supplies or delays in services will render the supply order liable to 

be cancelled and the supply order will be awarded the next most advantageous bid.

Following documents must be attached with respect to each tender:
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