GOVERNMENT OF PAKISTAN
REVENUE DIVISION
FEDERAL BOARD OF REVENUE

C.No.1(4)S&M/AdmN/2022.

SUBIJECT: -

ek e ek

Islamabad, the 17" November, 2022.

CIRCULAR

MEASURES/STEPS TO BE TAKEN

IN RESPECT OF IN-SERVICE DEATH OF

EMPLOYEES OF FBR (HQ) AND FIELD OFFICES OF FBR.

The following measures/steps will be taken by relevant wings/sections of FBR (HQ)
and field offices of FBR to facilitate surviving family members of employees (BS-01 to BS-22) who
die in service, in availing the revised Assistance Package, circulated vide Establishment Division’s
0.M.No0.8/10/2013-E-2(Pt) dated 4" December, 2015: -

2, Office Responsible for Processing/Coordination

Following offices shall be responsible: -

(i) FBR (HQ)
S.No. | FBR (HQs) Employees Concerned Office
1. BS-01 to BS-07 The Chief (Admn & Finance)
2; BS-08 to BS-16 (non-gazetted) The Chief (HRM-IR)
BS-16 to BS-22 (IRS)
3. BS-16 to BS-22 (PCS) The Chief (HRM-Customs)

(i)

FBR Field Offices

S.No. | Field Offices Employees | Concerned Office
1. BS-01 to BS-15 The Chief Collectors/Commissioners,
The Director Generals (PCS/IRS),
The Collectors/Commissioner/
Directors (PCS/IRS)
2. BS-16 to BS-22 (IRS) The Chief (HRM-IR)
3. BS-16 to BS-22 (PCS) The Chief (HRM-Customs)

Assistance During Burial to the Bereaved Family.

Y

In case of death of a serving employee, the concerned office shall inform Secretary
(Admn)/AC/AD(HQ) who shall immediately issue a circular providing, therein, time
and venue of Janaza and the contact details of the focal person of the bereaved

family.

The concerned Member/Director General of FBR (HQ)/Head of Department of
field offices of FBR or his/her representative shall attend Janaza of the deceased

employee.
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iii. Flower wreath, arranged by Secretary (Admn)/AC/AD(HQ) on prior written
intimation, shall be laid on the grave of deceased employee, immediately after the
funeral on behalf of the Chairman FBR, Members and all employees of FBR.

iv. The Member/Director General/HOD with assistance of the Admn/HR Wing of FBR
(HQs)/ Field formations shall extend complete cooperation to the bereaved
family.

Issuance of Death Office Order/Notification

i. The concerned office shall immediately issue Death Office Order/Notification in
respect of the deceased employee (Specimen of Death Office Order/Notification
attached as Annex-l & ).

Coordination with the Bereaved Family for Assistance Package

i The concerned office shall contact the bereaved family telephonically as well as in
writing and provide information about the benefits admissible under the
Assistance Package and other provisions, within 10 days of death of the employee.
(specimen letter is attached as Annex-lll).

ii. The concerned office shall also provide the following documents/details to the
bereaved family:

a. A copy of Assistance Package both in English & Urdu (Annex-1V & V).

b. A copy of list of documents to be prepared and provided by the bereaved
family for processing the case regarding payment of dues under the Assistance
Package (copy of list is attached as Annex-VI).

iii. The concerned office shall contact the bereaved family telephonically on
weekly basis for provision of required documents, enabling them to process
the case for making the payments under the Assistance Package. Three
reminders on monthly basis in writing shall be issued, and in case of non-
provision of documents/replies, the case may be considered as dormant.

Processing of Case on Receipt of Required Documents

The concerned office shall process and submit the case to the concerned
Appointing Authority for approval within 10 days of receipt of complete required
documents from the bereaved family.

Allocation of Funds for Making Payments under the Assistance Package %J’/

i The concerned office shall request the Secretary (Expenditure), in writing,
immediately after approval from the Appointing Authority for allocation of
sufficient funds in appropriate heads to make payment to the bereaved
family under the Assistance Package.
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ii. The Secretary (Expenditure) shall get the case processed and allocate
funds within 10 days of receipt of request from the concerned office under
intimation to the requesting office.

8. Issuance of Sanction Letter by Concerned Office

The concerned office shall issue sanction letter under the relevant heads to AGPR
within 3 days of intimation of allocation of funds from Secretary (Expenditure) for
making payment of all “In Service Death”, Benefits to the family under the
Assistance Package.

9. Responsibility of DDO/Accounts Section.

(i)

(ii)

(iii)

The DDO/Accounts Section will prepare the bill and submit/
present to AGPR/DGPR immediately on receipt of sanction letter
by the concerned office.

The DDO will be responsible for passing/clearing the claim, in case
any observation/objection is received from the AGPR/DGPR.

The DDO/Accounts Section will be responsible to hand over/deliver
the cheques on receipt from AGPR/DGPR to the family of the
deceased within Seven (07) days of receipt of the sanction letter.

10. Responsibility of Welfare Section
()  The Welfare Section/focal person will make close coordination on
weekly basis with the bereaved family for preparing documents.
(i) In case no response/documents are provided, the welfare
section/focal person will contact family members/close relatives.
(i) The Welfare Section/focal persons will prepare quarterly

Distribution: -

report/updates on these cases. (Annex-VII)
o

(Dr-Nasir Khan)
Chief (Admn & Finance)

All officers/officials (BS-1-22) of FBR (HQ), Islamabad/ Field Offices.

CC: All Members FBR
SA to Chairman, FBR.
Chief (HRM-IR/(HRMC), FBR
Web master PRAL for uploading on the FBR’s Website.
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GOVERNMENT OF PAKISTAN
REVENUE DIVISION
FEDERAL BOARD OF REVENUE
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C.No. Islamabad, the

OFFICE ORDER

The Government of Pakistan announces with deep regret, the sad demise of Mr.
(Name) S/o _(father name) (CNIC # ) (Pers #
), (Designation) (BS- ), Federal Board of Revenue (Hqrs), Islamabad while

in service, on (death date)

2. Mr. Name was born on date of birth . He joined the Government

service on __date . The Government of Pakistan wishes to place on record its appreciation to

the dedicated services rendered by the deceased employee.

3 In expressing its sense of grief at his death, the Government of Pakistan conveys
its commiseration to the members of the bereaved family. May his/her soul rest in eternal peace
and may Allah Almighty give patience and fortitude to the family members to bear this irreparable

loss.

4. Her/His name is struck off from the strength of Federal Board of Revenue (Hars),

Islamabad with effect from date of death.

(Signing Authority)
HRM/Admn Section

Distribution

1. AGPR, Islamabad

2. DDO, FBR along with a copy of Death Certificate for issuance of LPC of the deceased
employee immediately.

3. The Assistant Director, Regional Board, Federal Employees Benevolent & Group

Insurance Funds, Block C-ll, Benevolent Fund Building, Zero Point, Islamabad. His

monthly benevolent grant and the sum assured claim would be forwarded shortly.

The Estate Officer, Estate Office, Islamabad.

Second Secretary (Automation & SSM), FBR

Widow of Mr. Name , Address

Personal File.

SLG O



(TO BE PUBLISHED IN THE GAZETTE OF PAKISTAN PART-I)

GOVERNMENT OF PAKISTAN
(REVENUE DIVISION)
FEDERAL BOARD OF REVENUE
(ADMINISTRATION/HR)

* Kk %ok

Islamabad date

NOTIFICATION
(Death)
Notification No. The Government of Pakistan announces with deep regret the sad
and untimely demise of Mr. (Name) a (BS- ) officer of (Group/Service), on (death
date) ]
2. Miss/Mr. (Name) was born on (date of birth) .He/She joined the Government

service on _(date) . At the time of his/her death, the officer was posted as_(designation).

3. The Government of Pakistan wishes to place on record its appreciation of the dedicated

services rendered by the deceased.

4. In expressing its sense of grief at her/his death, the Government of Pakistan conveys its
commiseration to the members of the bereaved family. May her/his soul rest in eternal peace and may

Allah Almighty give patience and fortitude to the family members to bear this irreparable loss.

(Signing Authority)
HRM Section
The Manager,
Printing Corporation of Pakistan Press,
Karachi.

Copy to:-

SA to Secretary Revenue Division/Chairman, FBR
All Members, FBR, Islamabad

All DGs/Chief Commissioners-IR.

Secretary (PR), FBR, Islamabad

Second Secretary (SSM)/(ERM), FBR, Islamabad
The AGPR

Family of the deceased officer

DDO, FBR Islamabad

Personal File / Notification folder

0! 0a) 1 O ) O R

(Signing Authority)
HRM Section
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GOVERNMENT OF PAKISTAN
REVENUE DIVISION
FEDERAL BOARD OF REVENUE

dekdedkdk

Mr./Mrs.
Relationship with deceased,
(Address)
Subject: - BENEFITS ADMISSIBLE UNDER THE ASSISTANCE PACKAGE IN CASE OF IN-SERVICE DEATH
AND DOCUMENTS REQUIRED.
The Federal Board of Revenue expresses its deep sense of grief at the death of
your on . May his/her soul rest in eternal peace and may Allah

Almighty give patience and fortitude to your family to bear this irreparable loss.

2. In order to facilitate you in processing the case of bereaved family in availing
benefits admissible under the existing Prime Minister Assistance Package for Families of
Government Employees who die in service, enclosed please find a list of all such benefits as
Annex-l. Besides, some documents/information are also required to be provided on your behalf
as per Annex-ll, so as to enable this office to process your case for grant of benefits admissible

under the PM Assistance Package.

3 In light of the above, necessary documents/information may be provided at the

earliest. So as to avoid any delay in the process.

(Signing Authority)
HRM/Admn Section
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. Annex- IV .

GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

W T

No. 8/10/2013-E-2 (Pt) Islamabad, the 4™ December 2015

OFFICE MEMORANDUM

" Subject: REVISION OF ASSISTANCE PACKAGE FOR FAMILIES OFF GOVLRNMI

EMPLOYEES WHO DIE IN SERVICE.

The undersigned is directed 1o refer to this Division’s O.M No. 7/40/2005-13-2, dated 13"
June, 2006, O.M No. 8/10/2013-E-2, dated 20" Octuber, 2014, Q.M. No. 8/10/2013-E-2 dated 9"
February, 2015 and O.M. No, 8/10/2013 (E-II) (PT) dated 25" May, 2015 including amendments thereof
issued from time to time on the subject noted above and to state that the Prime Minister has been pleased
to approve the following revised Assistance Package for Government 'eﬁw.ployees, who die in service,
w.e.f 9" February, 2015: -

-

ITEM IN SERVICE DEATHS SECURITY RELATED DEATHS

Lump Sum 300% increase over the package-2006 for in service |-a. Upto Rs.10 miltion agcording to lallowing

Grant death of civilian employees. This-increase will be | scales:-
given on the 2006 packege as per following scales:-

BS Amount BS Amount

1-16 3 Million

1-4 Rs. 600,000 17 3 Million

5-10 Rs. 900,000 18-19 [ 9 Million

11- 15 Rs. 1,200,000 20 & above | 10 Million
R 16-17 Rs. 1,500,000

18- 19 Rs. 2,400,000 b. Rs. 700,000/-10 the olficers/officials
. 20 & sbove Rs. 3,000,000 incapacitated and released from service (or having
. L ‘ ) become invalid as a resuit of injury in encounters

/bomb blasts, riots/ watch and ward duly or
terrorist activity.

‘¢, Rs. 500,000/~ to the officers ¢ officiats
incapacitated as a result of the injury in accidents
as staled in para “b™ above bul who are still

: serving in the department,

Pension 100% pension to the families of @ dcceased | 100% pension to the familics of a deccased
Govemment servants as per their length of service | Government servants as per their length of service
and last pay drawn, In case of less than 10 years | and last pay drawn. In case of less Lhan 10 years
service of the deceased employees, rate of minimwn | service of the deceascd cmplnvcu rate ol
10 years service will be applicable. mininmum 10 years service will be applicable,



]

Accommodation Retention of Government house or payment of rent | Retention of Government housé or payment of

of hired house till the age of superannuation. rent of hied house till fhe age of
) - superannuation.

Education Free education to all the children of the deceased | Free education to all the children of fhe
government employees up to graduation in any | deceased government employces up o
public/  government educational Institution | graduation in any public/ government.
including expenses of tuition fee, books related | educationa! institution including expenses of
material and living allowances etc. tuition fee, books related matérial andl living

allowances etc.

Allotinent of Plot | Discontinuation of the entitlement of 2% quota for | Discontinuation of the entitiement oF 2% quola
allotment of plot. Payment of Jump sum grant in | for allotment of plot. Payment ol hump sum
lieu of plot subject to the condition that no plot had | grant in lieu of plot subject to the condition that
been allotted in the past, as per scale given below:- | no plot had been allotted in the past. as per

scale given below:- t
BS . - __Amount BS Amount
1-8 2 Million _1-8 2 Millian
- 9-16 5 Million . 9-16 5 Million
17 and above 7 Million 17 ahd above 7 Million
Employment Employment for posts in BS-01 to BS-15 on two | Employment for posts in BS-0L to BS-15 on

years contract without advertisement,

two years contract without advertisement,

Marriage Grant

Marriage grant amounting to Rs.8 lac on wedding
of one daughter, may be granted to family of
decensed Government employees.

Marriage grant amounting to Rs.8 lac, on
wedding of onc daughter, may be granted 1o
family of deccased Government enyfluyces.

Health Free health facilitics as per their entitlement cluring | Free health facilities as per their entitlement
service. during service.
—
House In case of advance against salaries sanctioned by | In case of advance against sulwics sunclioned
Building the AGPR  or the provincial ‘AG Office, the | by the AGPR or the provincial AG Office, the
Advance unpaid balance to be waived. unpaid balance to be waived.

Nomination of an
officer as council

An officer of BS-17 or BS-18 may be nominated’

by each Ministry/Division/Department as council
who will be responsible for finalization/provision
of all the facilities under the package, to the
families of Govt, employees who die in service
within one month of the incident.

An officer of BS-17 or may be
nominated by each
Ministry/Division/Departinent as council who
will be responsible for finalization/provision of
all the facilities under the package, 1o the
families of Govt, employces who die in service
within one month of the incident.

BS-18

Specinl Lump
Sum Grant from
Benevolent Fund

A special lump sum grant from Benevalent
Fund ranging from Rs. 200,000 1o Rs. 500,000

# | Pay Scales (BS) Lump Sum Grant
(RS)
1. [ 1-10 200,000
2, | 11-16 300,000
3. 11719 400,000
4. ] 20 and above 500,000




facilitntion of
family of

fulfilled by the concerned
Ministry/Division/Department so that the family of

must immediately be fultilled by lhe concerned
Ministry/Division/Department so that the family of

Monthily Sr. & Pay Slabs Grant Sr. 4 Pay Slabs Grant |
Benevolent Minimum [ Maximum ' Minimum | Maximum
Grant l Upto 5,000 4,000 ; Upto 5,000 §,000
2 5,001 5,500 4,150 2 /5,001 3,500 8.300
3 5,501 6,000 4,300 3 5,501 6,000 8,600
4 6,001 6,500 4 450 4 6,001 6,500 8,900 |
3 6,501 7,000 4,600 S 6,501 7.000 9,200 |
6 7,001 ~ 7,500 4,750 6 7,001 7.500 92.500
1 7,501 8,000 4,900 7 7,501 - 8,000 9,800
3 3,001 £,500 5,050 g 8,001 3.500 10,100
9 3,501 9,000 5,200 9 8,501 9,000 10,400
10 9,001 9,500 5,350 10 9,00} 9.500 10.700
11 9,501 11,000 5,600 11 9,501 11,000 11,200
12 11,00] 13,000 5,900 12 11,001 13,000 11,800
13 13,001 15,000 6,200 13 13,001 15,000 12.400
14 15,001 17,000 6,500. 14 15,001 17.000 13,000
15 17,00] 19,000 6,800 15 17,001 19.000 13,600
16 19,001 21,000 7,100 16 19,001 21,000 14,200
17 21,001 23,000 7,400 17 21,001 23,000 14,800
18 23,001 25,000 7,700 18 23,001 23.000 15,400
19 25,001 27,000 8,000 19 25,001 27.000 16,000
20 27,001 29,000 8,300 20 27,001 29.000 16,600
21 29,001 31,000 8,600 2] 29,001 31.000 17.200
22 31,001 33,000 8,900 22 31,001 33,000 « 17,800
23 33,001 35,000 9,200 23 33,001 35.000 18.400
24 35,001 | 57,000 | 5,500 24 35,000 | 37.000 | 19.000
25 37,00) 39,000 9,300 25 37,001 39.000 19,600
26 39,001 & ; 10,100 26 39,001 & 20,200
- above above
Prerequisite | In case of in service death of a government employee, | In case of in service death (security related) of a
for the following pre-requisites must immedintely be government employee, the following pre-requisites

deceased family.

deceased the deceased government employee may be facilitated | the deceased government employce may be
Govt, with out any delay:- facilitated with out any delay:-
Employees a. Immediate submission of family a.  Immediate submission ol fumily
pension case, pension cuse.
b. Option form for Direct Credil b.  Option form for Dircet Credi
Scheme (online payment of pension) Scheme (oniine pavinent of
¢ Application for Anticipatory Pension pension)
(80%of the torzl pension), c.  Application for Anticiputory
Pension (80%of the 1otal pension).
Besides as a  pro-active approach  each
Ministry/Division/Department must observe the | Besides as a pro-active  approach  cach
following practices regarding their employees:- Ministry/Division/Departiment  must observe  the
Up to date list of family members of following practices regarding their eniployees;-
each employee for pension purpose be . Up to date list of family members
maintained before hand. of each employce ftor pension
e. Nomination for General Provident Fund purpose be maintained belore hand.
must be ensured for each empioyee in ¢.  Nomination for General Provident
his/her life. Fund must be cpsured for each
emplovee in his/her life.
GP Fund QOunly payable amount of GP Fund shall be paid to the | Only payable amount of GP Fund shall be paid 10

the deceased family.

)



Loe-

Payment of
Pension
through
Direct Credit
Scheme
(DCS)

The following steps may be taken by the concerned
Ministries/ Divisions / Departments for payment of
pension through Direct . Credit Scheme (DCS)
(optional):- PR

a. The Direct Credit Scheme must be made
compulsory  for  all new
pensioners/family pensicners

: w.e.£01-01-2015

b. The manual both haives would be
discontinued w.e.f 01-01-2015 for all new
pensioners/family 1 :nsioners.

¢. The historical pensioners must be brought
into the stream of DCS phase-tise.

The fallowing steps may be tken by the concerned | iy

Ministries/ Divisions / Departments for payment ol
pension through Direet Credit Scheme (DCS)

(optional):-

a. The Dircct Credit Scheme must -be made

compulsory for all new pengioners/tamily
pensioners w.e.f0(-01-2015

b. The manual bath halves would be discontinucd

w.e.f 0F-01-2015 for all new pensioners/family
pensioners.

¢. The historical pensioners must be brought into
the stream of DCS phase-wise,

The Prime Minister has also approved that:-

().  Relevant recruitment rules may be appropriately amended lo provide for
appointments of family members under the instant package; and

(ii).

A death will be deemed to be a “Security Related death” if it oceurs duc 1o u

terrorist act or while combating or confronting the terrorist(s), irrespective of the
fact that the victim was member of Law Enforcement Agéncy (LEA) or a Civilian
employee. Death of a member of LEA due to a cause, other than a terrorist acl,
will be classified as an “In-service death, :

All Ministries / Divisions are requested to take further necessary action accordingly.
2 . k]

All Ministries / Divisions / Islamabad / Rawalpindi,

Accountant General of Pakistan Revenue, Islamabad.

N
Ye 1

. '] P

{Manzoor Ahmed)

Section Officer (E-2)
Tele# 9103653

Federal Employees Benevolent and Group Insurance, Islnmabad.
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Annex- V|

The widow is requested to submit the following documents in the office on top priority basis. So

that the case of arrears of the family/widow of the deceased may be processed.

S.No. | Documents required Numbers

1. Intimation of death of government servant by
application

2. | Attested copies of death certificate 8

3. | Copies of CNIC of widow or other entitled family 8
member duly attested by gazetted officer

4. | Copies of CNIC of deceased employee duly attested 8

' by gazetted officer

5. Fresh Passport size Photograph of widow or other 9
entitled family member duly attested by gazetted
officer

6. | Widow will provide affidavit that she is the only wife of 1
deceased and which also shows non-marriage/ non-
separation certificate.

7. Opening of account in the nearest any branch of
National Bank of Pakistan

8. | Opening of account in any bank and DCS form for 2
pension may be verified by Bank

9. | Attested copy of Family Registration Certificate (FRC) 5

10. | Attested list of family members alongwith right thumb 2
impression or signature of widow

11. | Right thumb impression (four times) or signature of 4
widow on four separate papers

12. | Preparation of pension papers by the concerned 3
office and Right thumb impression or signature of
widow on the pension papers

13. | Preparation of case for grant of Benevolent fund
(Insurance & Monthly welfare grant) by the concerned
office and Right thumb impression or signature of
widow on the form

14. | Right thumb impression or signature of widow on the 2
Fifteenth schedule form for final with drawl of GP fund

15. | Application by the widow for payment of burial
charges alongwith transportation charges

16. | Application for employment of
widow/son/daughter/widowers for five years on
contract basis

17. | Succession Certificate from the court of law
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REQUIRED DOCUMENTS/DETAILS OF FBR DEATH EMPLOYEES

(Status of Benefits of the deceased employee)

Annex-Vvil

(Month/Year )

5.No. Name of Designation | Office of the Details of death of the deceased As per PM assistance Special Lum Sum | Montly Benevolent | GP fund paid Pension of the House Building Finance Other feasilities like accomodation,

deceased deceased employees package, lum Sum Grant grant from Grant Paid decased employee | advance waived off (if the children education, marriage grant,

employees employee facility provided to the | Benevolent fund as per length of facility availed by the health etc. to the family of decased

deceased employees paid service granted deceased employee) employee provided
Date of |[In-service |Security yes No Yes No Yes No Yes No Yes No Yes No |Notavailed| yes No |If no, please mention the
death death related reason
death

(1) Total No. of cases Processed:

(2) Total No. of cases under process:

(3) Total No. of cases not yet processed:
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