GOVERNMENT OF PAKISTAN
(REVENUE DIVISION)
FEDERAL BOARD OF REVENUE
(Admn/HR Wing)

% % e de

C. No.1(26)S(1JP)/2017(Pt)(42C) o i Islamabad, the 17" May, 2021
| g0t KR

Subject: DELEGATION OF ADMINISTRATIVE POWERS

| am directed to refer to Board's Notification No.1(29)2011-MIR-11/10965-R
dated 21-01-2021 on the above subject and to draw the attention to S.No. 2 and 26 of
the Notification wherein powers have been delegated to the Heads of the field formations
for grant of 1JP/Special Allowance and its discontinuation as per approved |JP Guidelines
to the officials of BS 1 to 15 within their own jurisdiction after due process as per relevant

policy Guidelines notified by the Board. A copy of the aforesaid Notification is enclosed.

2. All Heads of field formations (IRS/Customs) are therefore, requested to

adhere to the policy referred above in letter and spirit.
3. This issues with the approval of Member (Admn/HR).

Encl: As above

W gl

(Ch. M. Mustafiz-ur- Rehman)
Second Secretary (IJP)
Tele: 051-9204217

Distribution:

PS to Membr(Admn/HR)

All Chief Commissioners-IR
All Chief Collectors (Customs)
All Director Generals.

All Chief Coordinators

\/6. Web Master, FBR

foi



- GOVERNMENT OF PAKISTAN
REVENUE DIVISION
FEDERAL BOARD OF REVENUE
No H29)200  -MIR-11/10965-R Islamabad, the 21 January, 2021
NOTIFICATION
(DELEGATION OF ADMINISTRATIVE POWERS)

In supersession of Board’s Notification No. 1(29)/201 [-MIR-|| (Pr) dated 29" October. 2018 and all
previous Notifications ‘ssued on the subject, Chairman FBR/Secretary Revenue Division has been pleased to delepate the
administrative powers to be exercised by the officers of FBR (HQ), Istamabad and Heads of its field [ormations with
immediate effect and until further orders as under--

[ I T Vowers to be Excroined Uy T T
.‘i;‘rr(‘l:nj\ orci Chie jr . (,‘Iri:‘?’i;rlrnmi/x::j)mr.-‘('hicf T
. . evene NMeniber nels o Adma/HER -ollector ireclors
e Naute of Pawer Division/ (Admn/lR) Wing FBREHO)) seneral, Head of the Deprt. Collector/ Director of Remmhy
Chairman FBR of the coneerned office/ e crmccr.ncdl pinind
T FBR o o orguanization ArEhization
Q@ @) ©)] () s) (6) @ @)
il Transfer and | BS 20-22 BS 17-19" LBS 81600 1 BS 1219 by Chief i. BS-1-18 within their | Meniber
posting ol FBR(HQ) by L Commissioners/iDGs own (Adwr/HRY will
officers/ofTicials ! Chief{HRM-112) within their own Commissionerates/ exercise the
{including | ! jurisdiction and intra- Dircctorates in case of powers ol
depulations) : .88 1416 of field Comnussionerates/ IR field formatians. transler/posting
| formations from one | Directorates in case of of officers {BS
i‘ field office (o 1R field formations. . BS 119 within their | 17-19) of RS
| another by own Collectorates/ and  PCS i
ChiclTHRM- it. BS 1-16 hy Chief’ Directorates in case of | consultation
IRYChief (HRM- Colleetors/DGs within Customs field with  Member
Customs) their jurisdiction and formations. (IR-Operations)
intra- and Member
Collectormns/Direciorate (Custons-Ops)
s in case ol Customs ficld with the
formations. approval of
Chairman, FBR,
2. Natification of - 0B 21-22 i. BS 16-20 of ficld BS 1-15 within their own - -
LIP/Special by Chiet{HRM-IR)/ Jurisdiction
Allowance and s Chiel{HRM-C)
discontinuation  as
per approved LIP .S 17-20 of (Afler due process under
Guidelines FBR(HO) by UP guidetines)
Chict{HRM-1R)
Chief(HRM-C)
1
HiBS 816 of |
FBR(HQ) by |
Chief(HHRM-IR)
i (ATlTer due process
i under 119
o | guidelines) .
3. | Retirement ¥ = BS21-22 [ iBS 1620 of | BS I-15 within their own : _
Nolification FBR/fichi T Jurisdiction.
formations by
Chief (HRAM-
IRYChiel(HRM-
Customs)
1.BS 8-20 of IFBR
(FQ) (ex-cadres) by
i Chiel(HRM-IR) .
4. | LPR/Fension BS21-22 [ BSI720 | 18816 of feld | BS (215 within their own e
: formations by jurisdiction.
Chief(HRM-11) 7
i Chiel(HRM-Cus)
. BS S-16 of FRR
f (HQ) by |
J‘ Chicf(HRM-1R) |
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Membe:

{hiefs in Adm/HR

Powers to be Exercised by

Yy .
Chiel Commissioner’ Chiel
Collector! Dircetors

Commissioner/

o R Division/ | (Admn/HR) Wing Cieneral, Head of the Depre. | (_Inl_hi\ I””_ n'f {I.C[;I"‘ ) Jj— | e !
[ Charrman r IFBR ol the concerned office’ Rt :f:l‘::i:i'{]:ztlu(l?:l e .
| FiR . __organization N - T . |
L) (2). _i (3 (4) 5] (6) 1 B ) A S i) N
s Encashiment of | BS 21-22 BS 19-20 | @ BS [6-18 of field | BS 115 within their own | -
E feive in Hen ol LPR formation by wrisdiction |
i ! ChielHRM - |
! i [ IRYCRieHRM- : ;
i | Customs) i ‘
i i, BS §-18 of F3R .
| . (HO) by i
R ChiclHRM=1R) A N
G Huuse Building/ . BS21-22 BS 17-20 of FBR [ BS I-19 within ther own BS 1-18 wathin thair | -
Motor Uar/ Molor (HOQ) by jurisdiction own jurisdiction i
Cvele Advance/ GP Chicl{FIRM- |
fund advance/ Final IRV Chicl{HRM-C) |
ap fund an and 15-8-20  (ex-
Retirernent cadre) of FRR{HQ) ‘
o ) _ by Chicf{HRM-IR) §
7. Pronty for House BS 22 .38 21 - BS 1220 within their own | Power with
Building/  Molor jurisdiction { regards to BS
Carl Motoreycle ii. BS1-20 1=20-of ficld
Advance ol FBR formations is tn
(I be exercised by
b i —— = an officernot ——
o below BS 21.
8. Approval lor - B35 21-22 LBS  1-200f ficld i -
obtaming Gratis offices by
Passpon Chigf{HRM-
HRYChiel(HRM-C)
ii. B58-220f
FBR(HQ)by ¢
| Chicl{HRM-IR) "
9. | NOC for obtaining/ - - 1.3S 20-22 of ficld BS 16-19 within their BS 1-15 within their Copy of the
| rengwal ol oflices by own jurisdiction own NOC granted
| Ordinary Passport Chiel{HRM- Commissionerates/ in respect of
IRY/Chief(HRM-C). Collectorate/ officers of BS
Directorate 16- 19 of ficld
ii.17-19 ol formations will
‘ FBR(HQ) by Chiel be forwarded
j [HRMIR)/ to the
Chiel(HRM-C). concerncd
! scetion of
ii.BS 8-22  of Admn/HR
FBR(I1Q) by Wing at FBR
Chie[fHRM-IR) (HQ) for
record,
10. | Earned leave (more | BS 21-22 BS17-20 | i.BS 1-16 of field - - £
than 120 days) formations by
| Chief(HRM-IRY/
"o Chief{HRM-C)
ii. BS B16 ol
FBR(HQ) by
Chief{HRM-IR)
I1. | Eamed Leave (uplo | BS 21-22 BS 20 of 1.BS  17-19  of BS 19-20 within their BS 1-18 within their Copy of leave |
120 days) FBR (HQ) | FBR(HQ) by own own granted in
Chicf{ HRM-IRY jurisdiction Commissionerates/ respect of
Chief{HRM-C) Collectorates/ aofficers of BS

/
N Ly

iWBS 816 of
FBR(HQ) by
ChiefHRM-IR)

Directorales

16-20 of field
formations will
be forwarded
to concerned
section of
Admn/HR
Wing at FBR
(HQ) for

record.
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f('hirl’( antmisstoners Chief |

Comssioner/

i S — Revenne Member | Collector/ Directors s e
Sl Name of Pawer Division/ (Admn/HR) i { hiefs 1‘:11:\:lmn!!|[{ T e Deptt. | Caollector/ l)n'rrt-‘n- Remarks
i Chairman I'BR : ¥ing of the concerned office! : ;)r !T c,“f“ L‘lr‘m'.“
- FBR ~ __!'777 oreanization I fice/ nspamizativn
(1 @ 3y S S 1 I O b & L8

12, ] Extra Ordinary | BS 21-22 BS 17-2 { BN -6 of field - i - -
Leave {(without | Tornations Iy }
pay) | ChielfHRM-1R)/ ‘

o Ulner {TIRM-C) !
1138 s-16 ol |
FRICHQ) by
B - e Chiel(HRM-IR} |
13. | Swdy Leave P BS202277BS 1720 | iBS 1416 of field | E 1 L -
] formations by |
Chiclt HRM-IR j/
Chictf HRM-C).
1.8 8-16 of
SHR(HO) by |
— i | Chiel(HRM-IR) . B
14, Ex-Pakiston Leave | BS 21-22 | i 13820 LBS 17-19 of FBR i BS 17-19 ol field BS L-16 within their | Copy of the leave
~ Gieneral (full {Tull HQ by Chief(HRM- tormations (upto 20 0w gramted along with
power) powers) 1RY Chiel[HRM-C) days), Commissionerates/ NOC 10 proceed
{upto 30 days) Collectorates/ abroad in respect of
i B3S 17-19 1. BS 1-15 of field Directorates afficers of BS 16-19
tmare  than | H.BS-16 of  field | formatiens (more than 30 (upto 30 days) will be forwarded to
30 days) formations by days) concermed  section
Chiei{ TRM-IR)/ of Admn/HR Wing
Clhicf{HRM-C) at FBR(HQ) for
{more  than 30 record.
days).
i.BS 8-16 of FBR
HOQ by Chicf{HRM-
IR} (full powers)

I5. | Ex-Pukistan Leave | DS 21-22 B35 20 iBS 1719 of BS 16-19 within their BS 1-15 their own Copy of the orders
Tor Haji/Umrah/ FBR(HQ) by own jurisdiction Commissionerates/ in respect ol ofTicers
Ziarat Chiel{HIRM-IR)/ Colleetorates/ of BS 16-19 will be

Chiet{HRM-C). Directorates forwarded to  he
concerned  section
i3S 8-16 of FBR of Adm/HR Wing
(HQ) by at FBR (M) for
ChiclTHRM-1R) record,

16. | Lump sum payment | BS 21-22 BS 19-20 Lo BS 16-18  hy | BS 1215 within their own *
equal to leave pay Chiet”  (HRM-IR)/ Jjurisdiction
up o 365 days in Chict{HRM-C)
case of in service
death or permanent i BS 8-16 ol FBR
incapacitation  for (HQ) by Chief
further service by a (HRM-IR)

Medical Board. PR

17, | Recreation Leave BS21-22 B8 20 i8S i7-19 ol BS 16-19 within their i-15 within thewr | Copy of the orders
" | FBR(HQ) by Chief own jurisdiction own in respect of olficers
{(HRM-IR)/ Commissiorerates? of BS 16-19 will be
Chicf{HRM-C). Collectores/ forwarded 1o the
Directorates concerned  section
i.BS-8-16 of of Admn/HR Wing
FRRE(HO) by at FBR (HO) for

Chiefl HRM-IR), record.
18. | Matenuty Leave - - BS 20-22 ins 17-19 of BS 16-19 within their BS i-15 witlin their | Copy of |h|_: orsjcrs
’ FBRITO) by own jurisdiction own in respect of officers
ChicltHRM-IR)/ Commissioncrates/ of BS 16-19 will be
Chiel (HIRM-C). Collectorates/ forwarded o the
Dircctorates concerned  scction
: S 816 of FBR ol Admn/HR Wing
4 (o by al FBR (HQ) for

R Chicll 1 IRM-1R) record.
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Poners el be l \uc:sell by

| | Sceretary &) T ] “Chiel Commissiuner? .
i | Commssioner/
| Name of Power i I{:.\.c_uul l Member | Chicls in Admn/ R \( hicl Collector! Directars Rl —— i Remarks
! Division/ {Admn/R) l Wing General, Head of the Hie iAo |
: Chairman FBR I Depte. of the cuncerned | e B
| FRIR . (1nLc7L70r_g_m|1 ation l ) nrganizaton i } D
TSI N 7 M S ) i O 5 _ Q_LE}; | __LJ,____, I S () S
19 | Speanl Leave : BS 1722 | iBS 1-16 of ficld { -
“ {mcluding Leuve lormations by |
i Nat D) l Chiel[HRM-1R)/ “
‘ | ChiellTITRM-C) |
‘ | iBS 816 of FBR ‘
(HO) by Chief H
' (HIM-IR) l
L [ R RSP =
20 | Disability Leave BS 21- ns 17-20 i3S 1-16 of ficld
22 formations by ’
Chiel{IHTRM-IR)/
ChicltHRM-C), |
)
LBS K16 of PRI ‘
- (HQ) by  Chief “
N (HRM-IR) |
21 Fixation/re-fixation -- - AS5-8 o 16 (non- i BS-1 1o 16-(non- BS 1-15 within their -
of  Pay/allowances sazelled) of | gazetied) within their own
_] subject o IFBR(HQ) by Chier own jurisdiction Commissionerates/
verification from T THRMAIRY Collectorates/
AGPR (BS-1 10 16- processed by Dircctorates
non-gazetied) concerned  dealing
Secretary/SS  duly
| verified by DDO.
1
22 | All in-service death - B8-21-22 iBS-16 o 20 by | BS-1to IS within their | BS-1to 15 within their -
benefils 10 the Chiel{(HRM- own jurisdiction own jurisdiction
families in [RYChiel{HRM-
accordance with Customs).
Family Assistance
Package. iiBS-8 o 16 of
FBR(HQ) by Chief
(HRM-TR)
23. | Forwarding ol - B35-20-22 i. BS-16 to 19 by BS-1-15 within their BS 1-15 within their -
applications/claims == Chief(HRM-1R)/ own jurisdiction own
| o ather Chief{ HRM-Cus) Commissionerates/
| depariments for Collectorates/
consideration under i, BS-8 0 16 of Dircctorates
the rules IFBR(HQY by Chicl
(HRM-IR)
24. | Foreign lrainings To be processed by Chiefl (Training & Development) in accordance with policy circulated by the Cabinet Division (as amended
from lime 1o time)
25. | Laocal trainings/ | BS-21- BS-16-20 BS-1 lo 150f BS 1-15 of field - Copy of the
T courses (other than 22 FBR(HQ) by Chief | lormations within their nomination  letter
in-service/ (Training & own jurisdiction shall also be
mandatory (raining Development) (subject to no Gol® endorsed 1o the
courses) subject Lo approval funding) respective Chiel
concerned line (HRM-IR)/
| Member {cases Chicf{lHRM-
| where  no  GaP Customs) in
| funding is involved) FBR(HQ)
26. | Intemal Job Posting | BS-21- BS-81020in | BS-1 to 7 of BS-1-15 within their
e (P) 22 case of FBR(HQ) by Chief | own jurisdiction uller
‘ FBR(HQ) {Training & due process as per
and BS-16 to | Development) relevant policy
| 20 in case of guidelines notilied by
lield Board.
formations | o 4__1_
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i { Seeretary | | ‘ Clhief Commissioners T Commi . !
! o e Kevenne | Membier Chicls in Admn/HR O Chier ¢ ollecter Divectayy | O Hisslongy o -
] S : Nuamge of Miwer Divicion - (Admndly | Wing | eoomaet, Hesd aT flie \ ( lu[-lu 1] -l)l-| :'llli;_l ur I Remrks
! Chinirman FIR ! Deptioal the concerned e m_“r”.!'_“‘_“ e |
4. e FBR I B e o nization ) "IL'_ITI.lri'jt'E‘IT_ I
(1) i N ) N T S S () I R ¢ SPRR N ——
27 [ Al other  routine - [ BS20.22 1 BS-16 w0 19 Iy | BS-1-15 within their BS 1-15 within their i -
| administrative Chief{HRM-1R)/ awn jursdiction o i
f malters (1ot Chiel{HRM-Cus) ! Commissionerates!
| specified  above) Collectorntes:
I subject o . BS-8 w0 In ol | Dirzetoraies I
| dherence of FBR{HQ) by Chier | -
I relevan miles? (HRM-IR) ! J
L cepulations J . L S S
* Powers with regards to BS 1-7 otficials of FBR (HQ) are to be exercised in accordance with Board’s Notification
No. 1(2)S&M/Admn/2020 dated 13.01.202].
2. The exercise of powers regarding grant of leave will be subject to the following conditions:
i) Grant of leave should not be at the cost of office work.
i) Clearance from Federal Board of Revenue in case substitute is required.
i) Grant of leave should be subject to availability of sufficient working strength against sanctioned strength
and it should be discouraged in the last quarter of financial vear and last 15 days of each quarter.
iv) The grant of leave should not affect the revenue collection.
3L This supersedes alf previous instructions on the subject to the extent of the powers as enumerated above,

(Ba\ee’r. Temr: i
Sceretaiy (HRM-IRIT)
The Manager,

Printing Corporation of Pakistan Press,
Karachi.

Copy to:-
I. SAto Chairman, Federal Board of Revenue

2. Accountant General Pakistan Revenues, Islamabad/Peshawar/Lahore/ Karachi/Quetta.

3. All Members, FBR, Islamabad

4

All Chiel Commissioners IR/Chief Collectors Customs/Directors General (IR/Customs)/Collectors of Customs.

5. Chie["(HRM-fR)fghiet"(HRM-Cusloms)/ChieI'(Admn & Finance)/Chief (Trng & Dev.), FBR.
6. All SecretariesiSeL;;;md Secretaries of Admn/HR Wing, FBR (HQ), Islamabad

7. Secretary (Expenditure), FBR (HQ)YDDO, FBR (HQ), Islamabad

8. Web Master/Second Secretary (Automation), FBR, [slamabad

-
{Baseerat Memraiz)
Secrctary (HRM-IR.IT)
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