
GOVERNMENT OF PAKISTAN 
(REVENUE DIVISION) 

FEDERAL BOARD OF REVENUE 
(Admn/HR Wing) 

C. No.1(26)S(IJP)/2017(Pt)(42C)/6 ti Islamabad, the 17th  May, 2021 

Subject: DELEGATION OF ADMINISTRATIVE POWERS  

I am directed to refer to Board's Notification No.1(29)2011-M1R-11/10965-R 

dated 21-01-2021 on the above subject and to draw the attention to S.No. 2 and 26 of 

the Notification wherein powers have been delegated to the Heads of the field formations 

for grant of IJP/Special Allowance and its discontinuation as per approved IJP Guidelines 

to the officials of BS Ito 15 within their own jurisdiction after due process as per relevant 

policy Guidelines notified by the Board. A copy of the aforesaid Notification is enclosed. 

Al! Heads of field formations (IRS/Customs) are therefore, requested to 

adhere to the policy referred above in letter and spirit. 

This issues with the approval of Member (Admn/HR). 

End: As above 

(Ch. M. Mustafiz-ur- Rehman) 
Second Secretary (IJP) 

Tele: 051-9204217 

Distribution: 

PS to Membr(Admn/HR) 
All Chief Commissioners-IR 
All Chief Collectors (Customs) 
All Director Generals. 
All Chief Coordinators 
Web Master, FBR 



GOVERNMENT OF PAKISTAN 
REVENUE DIVISION 

FEDERAL BOARD OF REVENUE 
No. I (29)/201 -M IR-11710965-R 

NoTincATION 
Islamabad, the 2 I 'Llanuarv. 2(2 

(DELEGATION OF ADMINISTRATIVE POWERS) 

In supersession of Board's Notification No. 1(29)/20 

previous Notifications sst.ted on the subject, Chairman FUR/Secretary 

tdministralive powers to be exercised by the officers of FUR (HQ). 

immediate effect and on il further orders as under:  

I I-MIR-11 (Pt.) dated 29th  October. 2018 and all 

Revenue Division has been pleased to delegate the 

Islamabad and Heads of its field formations with 

- Powers to he Exercised In 

S.1, Name of Poore 

Secretary 
ReVC/Ille 
Division/ 

Chairman 
FRR 

Member 
ffittlionallt) 

ERR 

Chiefs in Allmon I R 
Wing Effit(itp) 

"Mei C111111111SSillIll el Chief 
Collet-tor/ Di/moors 

;mend, Bead or tlic Berm. 
oldie concerned office/ 

Commissioner/ 
Collector/ Director of 
Mc C011ter fled office 

Remarks 

inertrumMin organization 
(1) 

I. 
(2) (3) (4) (5) 16) ( Transrcr and 

posting of 
officers/officials 
(including 
deputations) 

BS 20-22 f3S 17-19' I. BS 8-16 of 
FBR(1-1Q) by 
EihiclilIRM-1 Ri 

i EBS 1-16 or field 
formations Iffini one 
Odd office to 
another hr 
Chit:1(11RM- 
ITO/Chief (11R61- 
Customs) 

BS 1-19 by Chief 
Commissioners/IX:is 

thin their ()XVII 
jurisdiction and Mira- 
Commissionerates/ 
NICC:MOWS in case of 
II' lield formations. 

BS 1-16 by Chief 
Collectors/Deis within 
their jurisdiction and 
intro- 
Cellectoratesfifirectorate 
s in else (n.CustoMS neki 
fOnnations. 

a .  
BS-1-18 within their 

own 
CUM missionerates/ 

Director:nits in case of 
IR field formations, 

BS 1-19 within their 
own Col lectorates/ 

Directorates in case of 
Customs field 

formations. 

(0) .  
Member 
(Athon/EIR) will 
exercise the 
powers or 
transfer/nesting 
of officers (BS 
17-19) of IRS 
and PCS in 
consultmini, 
with Member 
(IR-Operations) 
and Member 
(Customs-00S) 
wit h the 
zipproval of 
Chairman, ERR.  Notilication of OS 2 1 -22 i. BS 16-20 field of 

UP/Special 
Allowance and its 
discontinuation as 
per approved UP 
Guidelines 

by Ctn.:Rill:M-1R)/ 
Chia( FIRM-C) 

0.13.S 17-20 of 
FBR(119) by 

ChicRIIRMERE 
Chichi fit 61-C) 

ULM 8-1O of 
113R(1.1Q) by 

ChieRI IR M-IR) 

(A tier due process 
under UP 

guidelines) 

BS 1-15 within their Own 
jurisdiction 

(Alter due process under 
Ili' guidelines) 

 Retirement IIS 21-2 1..13S 16-20 ar 
NOtificetion FBRIlitild --* 

ibrimitions by 
Chief (111361- 
IRWChielltlifitl- 
CLISIOMS) 

ii.13S 8-20 of ERR 
0-1(2) hex-cadres) by 

BS 1-15 within thew own 
jurisdiction. 

ChieR1-113M-110 
4 1,PIUPonsion RS 7  1-71 BS 17-70 

 Chichi IRMER) 

ii BS- If, of field 
formations by 
Chiel(1113M-IR) / 
Chiclil IRM-Cus) 

ii. BS 8-16 of FUR 
(119) by 

BS 1-15 with in 
jurisdiction. 

r heir own 
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or Pon cr  

Powers to be Excerisrd 

Serretary Chief Commissioned( Mel ommiysiorieri 
Revenue Member Chiefs in AdinntlIR Collector/ Directors 

Collet mil Biredur of 
Division? tAdmn/1110 Wing 'antral. I lead of Mr Bent 

ow conowowd &Two
. . 

rhairmn FBR of thr rum:mufti oilier: orgnniffution 
orminizatinn 

Remark, 

11 I 2 3 • 5 7  
liptarhitticol oi 
lcmc in limp ffil,PR 

U.S 2 1-2 2 BS I 9-20 

• 

r. BS 16-18 of field 
formation by 
ChielDIRM-
IRYChielDIRNI-
Customs) 

ii. 138 8-18 of FUR 
(HQ) by 
Chief( I 1RM-1R) 

13 8 I-IS within Ii cmi m i 11 

ninsibction 

 House Buntline/ 
Motor Car/ Motor 
Cytle Advance/ (iP 
fund advance/ Final 
GP Fund on 
Retirement 

BS 2 1-2 2 135 17-20 of I:13R 
(HQ) by 
Chiefi 1-112M-
113)/ChicRH1211/41-C) 
and 11S-8-20 (ey- 
cadre) of FrIffijiQj 
bY (210111112M-112) 

BS 1-19 withill their ‘Yit 
jtin sdiction 

135 I-18 within their 
own jurisdiction 

- 

 l'riority for House 
Building/ Motor 
OM -Motorcycle 
Advance 

138 22 138 21 

1381-20 
of FlEt 
(14M 

BS 1-2(1 WILIIIII their own 
jurisdiction 

Power with 
regards to AS 
1-20-of field 

formations is to 
be exercised by 
-an-officernot 

below 115 21. 
Approval for 
oblaining andis 
Passport 

88 21-22 1118 1-20of field 
offices by 
Chief(Hlt1A-
111)/Chief(1113M-C) 

BSS-22of 
FBR(1-112)by 
ChiefiFIRM-1R)  

- 

• 

 NOC for - obtaining/ 
renewal of 
Ordinary Passport 

. 

t.BS 20-22 of field 
offices by 
ChieltEIRM- 
Iff)/Chief(IiRM-C). 

ii. 17-19 of 
-1:1112(14Q) by. Chief 
ill RM 4RY 
Claiel(HRM-C). 

ALBS 8-22 of 
FOR(HQ) by 
Ehie(tlilttel-IR) 

BS 16-19 within their 
own jurisdiction 

BS 1-1S within their 
own 

commissioneratcs/ 
Collectorate/ 
Directorate 

Copy of the 
NOC granted 
In respect of 
officers of BS 
16- 19 of field 

formations will 
be fo nvarded._ 

to the 
concerned 
section of 
Adman R 

Wing at FAR 
(HQ) for 
record. 

 Earned leave (more 
than 120 days) 

-.., 

83 21-22 BS 1.7-20 i.B.S 1-16 of field 
fonnations by 
ChicII4RM-1131/ 
Chief/ 3113114-C) 

ii. 118 8-16 of 
FB12.(HQ) by 
Chief/FIRM-IR 

- - - 

I I Earned Leave (upto 
120 days) 

88 21-22 

i 
. t Pk.  

BS 2001 
FUR (HQ) 

I 

LBS 17-19 of 
Fl3R(11Q) by 
Chie(tHRM-1R)/ 
Chief(31RM-C) 

HAS 8-16 of 
FAR(I1()) by 
Chief(HR M-110 

BS 19-20 within their 
own 

jurisdiction 

13S 1-18 within their 
own 

Cominissionerates/ 
Collector-Ines/ 
Directorates 

Copy of leave 

granted in 
respect of 

officers of AS 
16-20 of field 

formations will 
be forwarded 
to concerned 

section of 
Admn/HR 

Wing at FAR 
(1(Q) for 
record. 
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F rimers in be Exercised by 

S.4 Name of Power 

Secretory  
iieVCIIIIC 

Division/ 
°minim!) 

PlBt 

Nitillber 

(Adam/Mt) 
Hilt 

I 

r 'hitt\ in Aumn/Iilt 
' 

S\ 

, t hitt ( emmissimieri < hief 
' Conrciori Bireours 
;enema, Bead of the Depii 

' 
of the concerned office! 

I 
! C"mmi"i'ffird  

twikewld °wed '''.  
of ilir concerned 

oilier/ ore:init.:01mi 

itemarks 

oreorti %II lion 
01 (2) (3) (4) 
12. Extra Ordinal). 

Leave (without 

Pan 

......_ _ ______ 

BS 21-22 

... ... 

BS 17-20 

. 

. 

(5)  
1.13S 1-16 Of field 
thorrat ions by 
Chieft11101-11O/ 
Chief(1112M-Cr 

Fl liS 8-16 ol 
1.131(01Q) 16 
Chicl(lIRM-18) 

(6) (7)  (8)  
_ 

I3. Study Leave (35 21-22 I S 17-20 i.BS 1-16 of field 
Ea-mations by 
Chief( HIN-Ifty ' 
Chief( FEZ NI-C). 

HMS 8-16 of 
1 Bli(1-1()) by 
Chierollt M-1,10 

14. Ex-Pakistan Leave 
— General 

IS 21-22 
(full 

power) 

1.13S-20 
(full 
powers) 

ii. 138 17-19 
(more than 
30 days) 

LIIS 17-19 01 ERR 
110 bv Chief(HRM- 
110/ ('hieft1-112M-C) 
(upto 30 days) 

ii.I3S-16 of field 
formations by 
Chiet(HRM-Ilty 
Chiel(11104-C) 
(more than 30 
dayst 

OLDS 8-16 of FUR 
HQ by ChieltHrtM-
IR) (lull powers) 

1. BS 17-19 of field 
formations (uptn 30 

days). 

ii. BS I -I 5 of Field 
formations (more than 30 

days) 

13S 1-16 within their 
own 

Commissionerates/ 
Collecturmes/ 
Directorates 

(upto 30 days-) 

Copy of the leave 
rallied along with 
NOC to proceed 
abroad in respect of 
officers of BS 16-19 
will be forwarded to 
concerned section 
of Admitil IR Wing 
at IIBIt (HQ) or 
record_ 

[Sc Ex-Pakistan Leave 
for HaglUmmh/ 
Ziatat 

BS 21-22 BS 20 I.BS 17-19 o 
EBB( HQ) by 
ClbeittIRMARY 
Chief(HRM-C). 

ii.IIS 8-16 of FUR 
(HQ) by 
ChiefIlIRM-Ift) 

BS I.6-1.9 within their 
own jurisdiction 

13$ 1-15 them own 
Cemtnissieeefates) 

Collectorates/ 
Directorates 

Copy of the orders 
in respect of officers 
of BS 16-19 will be 
forwarded to the 
concerned section 
of AdmwtHR Wing 
at FUR (HQ) for 
record. 

I Luny sum payment 
equal IU leave pay 
up to 365 days in 
case of in service 
death or permanent 
incapacitation for 
further service by a 
Medical Board. 

135 21-2-2 BS 19-20 BS 16-18 by 
Chief (IRM-118)1 
Cliief(FIRM-C) 

BS 8-16 of FBR 
(110) by Chief 
(IIltal-IR) 

BS 1,15 within their QW11 

jurisdiction 
- 

17. 'Recreation Leave BS 21-22 13520 ir BS 17-19 of 
FLIR(14Q) by Chief 
(1411M-1R)/ 
thief(HRM-C). 

ii.BS-8-16 of 
Flig(I-rQ) by 
chier(111261-1R) 

BS 16-19 within their 
owojurisdiedon 

BS 1-15 svithin their 
own 

Commissiorreratest 
Collecturates/ 
Directorates 

Copy of the orders 
in respect of °Blum 
of BS 16-19 will be 
forwarded to the 
concerned section 
of Admn/FIR Wing 
at ERR (HO) in 
record. 

18 Maternity Leave - I3S 20-12 fits', 17-19 of 
CB R010) by 
Chief( 1-11kM-112 v 

Chief (1 IBM-C). 

OTIS 8-16 of ERR I 
(110) by 
ChielHIRM-112) 

138 16-19 within their 
own ,juriki let ion 

BS 1-15 warn their 
own 

Cominissinnerinns/ 
Col lectorates/ 
Directorates 

Copy of the orders 
ill respect of silicas 
of BS 16-19 will be 
forwarded to the 
concerned section 
of Adum/HR Wing 
at FBI: (HQ) for 
record. 
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" Name of rower 
 

Sterctp 
Regentie 
Division/ 
Chairman 

Nlember 
Orhon/Illit 

FRR 

(Melt in admill IR 
wing 

Chief Commissioner; 
cm /rims 

Geller:MI-lead ot Me 
Depth al mite concerned 

°Mee) organization 

Commissioner' 
Citliettorr Director pf 
ihe concerned ollicor 

organization 

Remarks 

FRR (8) 
2 3 (4) (5) (6) ( 7) 

(1)  
I) Special 1.eavc 

(Melt:ding Iteatst 
Nof Doe) 

' 

- 135 17-22 ilIS 1-16 of field 

limitations by 
ChieRHRM-112)/ 
Chiel(IIRM-C). 

ii.BS 8-16 of 1111t 
f HQ) by Chief 
(HRM-11t) 

- 

20 Disability Leave BS 21- 
72 

BS 17-2(1 i.BS 1-16 of field 
Itirmations by 
Meg] 111M-11(1/ 
ChicIIHRM,C). 

iiitS 8- tti of 1431% 

111()) by Chief 
(1.1101-11t) 

. 

ITS-8 to 16 (non- 
gazetted) of 
FBROICB by Chief 

8S-1 10- 16 (non- 
gazetted) within their 

own jurisdiction 

BS L-15 within their 
own 

Commissioneratc.s/ 
Coltectorates/ 

- 
21 Fixttion/re-fbaition 

of Pay/allowances 
subject to 
verification from 
AGPIt (135-1 to 16- 
non-gazetied) 

1HRM-112) 
processed by 
concerned dealing 
Secretary/SS duly 
verified by DUO. 

Directorates 
 — -- ---- ---- -- 

21 All in-service death 
benefits to the 

families in 

aCcordance with 

Family Assistance 
Package. 

85-21-22 LOS-16 to 20 by 
ChieRBRM- 
Ilti/CliiellliRM-
Customs). 

ii.BS-8 to 16 of 

1:131t(HQ) by Chief 
(lituvwg) 

BS-I to 15 within their 
otm.jurisdiction 

BS-1 to 15 within their 
own jurisdiction 

23 Forwarding of 

appli-catioris/claims 
to till let 

departments Mr 
consideration under 
the rules 

— 
BS-20-22 
-- - • 

135-16 to 19 by 
ChieRLIRM-1R)/. 
Chic 61-112M-Cusl 

135-3 to 16 of 

F13IL(1-1Q) by Chief 
(FIRM-1R) 

BS-1-15 within their 
_. owojurisdiction 

BS 1-15 within their 
own 

Commissioneratcs/ 
Collectorates/ 
1)irectoratcs 

24. Foreign trainings To be professed by Chief (fiaining & Developmei t) in accordance with polic 
circulated by the Cabinet Division (as amended 

from time to time) 

25. 
. 

Local wafflings/ 
courses (other than 
in-service/ 
mandatory training 
courses) 

BS-21- 
22 

135-16-20 BS-I to 1501 

1:132(1-1Q) by Chief 
(Training & 
Development) 
subject to approval 
concerned line 

Member (cases 
where no GoP 

BS 1-15 of field 
formations within their 

OWII jurisdiction 
(subject to no GoP 

funding) 

Copy of the 

nomination letter 
shall also be 
endorsed to the 

respective Chief 
(11104-112)/ 
ChieflEIRM- 
Customs) in 

FOR(HQ) 

BS-21 
22 

A 

BS-8 to 20 in 
case of 

Fagc(Ilas of 
and 
20 in 

115-16 to 
Qe ) 

field 

funding is involved) 
BS-I to 7 of 
FBR(HQ) by Chief 
(Training & 

Development) 

BS-I-15 within their 
own jurisdiction idler 

doe process as per 
relevant policy 

guidelines notified by 
Board. 

26. Internal lob Posting 
(LIP) 

I 
. , 

1-./  /

formations 

< 
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27. 

Almnther 

(tkilimill111) 
FBI( 

(4) 

RS 20-22 

No 

Name of ruder 

(2)  

All other routine 

administrative 

mailers (not 
specified above) 
subject to 
adherence 
relevant oiler:! 
regulations. 

Svererary 

(3)  

Pow trs in be 1.‘rrcoe(i bi 

( hief tortinnfoinned 
(Tillers in AdumM ft Chief ullrettu,  IhrecturN  

Wing (Other-A. I rail ofthr 
Dyad. ni the totirth mai 

orloa ore.;thinatino 
15)  

1. f25-16 to ifs, 1- 15 ni ;Win their 
Chiel(1112M-1101 nun itinstlichoti 
121nel(141(M-Cus) 

ti 13S2( to 16 or 
1411(11104 by Chief 

()112N-1-112) 

Frilly( tot' Ifirrend 4,1 
thr innrrroec 

orgailizalum 

(2) 
135 1-15 ‘viltnn thed 

toIt 

Commissionerates: 

l:ollittoratey 

12ircetorates 

12 rillauks 

Powers with regirds to BS I-7 official of FAR (HQ) arc to he exercised in accordance with Board's Notification 
(2)S&M/Adinn/2020 dated 13.01.20.21. 

The exercise of powers regarding grant of leave will be subject to the following conditions: 

Grant of leave should not be at the cost of office work. 

Clearance from Federal Board of Revenue in case substitute is required. 

Grant of leave should be subject to availability of sufficient working strength against sanctioned strength 

and it should be discouraged in the last quarter of financial year and last IS days of each quarter. 

The grant of leave should not affect the revenue collection. 

This supersedes all previous instructions on the subject to the extent of the powers as enumeratedAtbove. 

The Manager, 

Printing Corporation of Pakistan Press, 
Karachi. 

(Ba4eet r 
Secretkey (14RM-II 

Copy to:- 

SA to Chairman, Federal Board of Revenue 

Accountant General Pakistan Revenues. Islamabad/Peshawar/Lahore/Karachi/Quetta. 

All Members, FBR, Islamabad 

Chief Commissioners lit/Chief Collectors Customs/Directors General (IR/Customs)/Collectors of Customs. 

Chief (14RM-IR)/Chief (HRM-Customs)/Chief (Admn & Finance)/Chiel(Tmg & Dev.), MR_ 

All Secretaries/Second Secretaries of Admn/H.R Wing, ERR (HQ), Islamabad 

Secretary (Expenditure), ERR (HQ)/DDO, FBR (HQ), Islamabad 

Web Master/Second Secretary (Automation), FBR, Islamabad 

(Baseerat Mem raiz) 
Secretary (IIRM-IR.11) 
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