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PROFORMA FOR THE IRS OFFICIALS IN BPS 14-16 of IRS 

NAME: BPS/DESIGNATION: 

Personal Skill Sets Required Training Needs 
Information Technology H M L 
Personal demeanor H M L 
Conzmunication Skills H M L 
Decision Making and problem solving H M L 
Customer facilitation. H M L 
Team Work H M L 

Technical Skill Sets Required Training Needs 
Office Procedures/Secretariat Instructions H M L 
Refresher for Income Tax Law & Rules H M L 
Refresher for Sales Tax Law& Rules H M L 
Income Tax Audit H M L 
Sales Tax Audit H M L 
Audit Softwares H M L 
Principles of Accounting & Examination 
of Books of Accounts 
Assessment and Recovery H M L 
Data Gathering/ Reading of Financial 
Statements 

H M L 

Exemption Regimes H M L 
Any Other* - 

RECOMMENDED BY REPORTING OFFICER: 

*Priority Need 

H = High 
M= Medium 
L = Low 

*Any other: - Skill set may be specified 
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