GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

Na 121201411V Islamabad the 3™ October, 2014

OFFICE MEMORANDUM

Subject: NOMINATIONS FOR THE POST OF DEPUTY SECRETARY GENERAL
(TRANSPORT AND COMMUNICATION., PROJECT & ECONOMIC
RESEARCH AND STATISTICS) IN ECONOMIC COOPERATION
ORGANIZATION (ECO SECRETARIAT). TEHRAN, IRAN.

Relerence Ministry of Forcign ‘1|Fd|m l 0 NoEstt. (HD-38/02/2003 dated

23-09-2014 on the above cited subject (Copy enclosed).
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Government of Pakistan
Ministry of Foreign Affairs
Islamabad

Subject: POST OF DEPUTY SECRETARY GENERAL (TRANSPORT AND
COMMUNICATION, PROJECT & ECONOMIC RESEARCH AND
STATISTICS) IN ECONOMIC COOPERATION ORGANIZATION
(ECO SECRETARIAT), TEHRAN, IRAN,

Our Mission in Tehran has forwarded an ECO Secretariat’s note verbale
no. ADM/PER/2014/981 dated 30 June, 2014 conveying that Mr. Altaf Asghar, Deputy
Secretary General will complete his tenure on 2% January, 2015. The Mission has

further requested to approach the Establishment Division to select suitable candidate:

(Principal and Alternate) and convey Pakistan’s nominations for the post of Deputy
Secretary General in the ECO Secretaiiat, Tehran on most urgent basis as the issue
would be discussed in the ECO CPR meeting for its recommendation to the 22nd
Council. Job descriptions of the said post are also enclosed herewith for ready reference.

03. K@epu ig in view the importance of this post, Eatabllbhmu.nt Division is -

requested to process the case for selection of a suitable candidate, (Principal and
Alternate) for the post of Deputy Secretary General {[mn;pmt and LUl’]ll‘llLll‘llLdtlUl‘la,
project & Economic Research and Ht’itlﬂtlcﬂ,] in tl'lif LLU ‘uuulmml on. most urgent
basis. :
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Titlz of the Post: Deputy Secretarv Genaral
(Transport and Communication, Project & Economic Research and

Statistics)

Grade of the Post: Category I, D-3

Responsible for:

= Implementation of ECO aims and objectives in the fields of Transport
and Communication, Project & Economic Research and Statistics).

- Effective liaison and coordination with United Nations and its
Agencies and Regional Qrganizations in areas of his'her responsibility.

- In addition, any assignment/responsibilicy given by the Secretary
General to promote ECO objectives.

Job Description:

For realization of his'her assignments, Deputy Secretary General will ensurs:
L, Implementation of Secretary General's instructions policies and decisions
in the arzas mentioned above.

2 Frovision of organizational suppart to the Secretary General o fulfill the
objectives ef the Orzanization.

Guidance to staff members working under his'her supervision to ensure
that they remain adequately motivated for prompt realization of the
objectives of the Organization, : et '

Crd

4+ . Close coordination with ECO Specialized Agencies and Regional -
Institutions and. to the extent possibie, provide them with required data,
documentary materials and expert advisory support.

¥, Follow-up actions with regard to policies and decisions of the ECO
authorities and submit periodic reports to the Secretary General on the
status of the ongoing projects.

f. Close contact with regional and international organizations dealing with
Transpert and Communication, Project & Economic Research and
Statistics with United Nations and its Agencies, particularly those with
which ECO enjoys a cooperative relation and ensure that ECO utilize the
benefits they may be reaped from the Memorandum of Understanding
signed with each of them. Develop new contacts, wherever possible,
under the direction and guidance of the Secretary General.

i Fresh policy inputs to Secretary General for future planning of ECO
programs, in consultation with DSGs and the othars,
3. Close covperative relationship with important officials of the hest

Government in sectors of direct relevance to the areas of responsibility in

ECO.
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