MOST IMMEDIATE

GOVERNMENT OF PAKISTAN
CABINET SECRETARIAT
ESTABLISHMENT DIVISION

No /1T72014-T-TV Islamabad the 3™ October. 2014
OFFICE MEMORANDUM
Subject: NOMINATIONS FOR POST OF RESEARCH OFFICER {TR.—"J}E &

INVESTMENT, CAT-II, P3) IN ECONOMIC COOPERATION
ORGANIZATION SECRETARIAT, TEHRAN, IRAN.

Reference” Ministry of F-::;rcign Affairs -OM No.Estt. (I11)-58/02/2010 dated

[?—["J@_—fl]l_%l on the above cited subject (Copy enclosed).

2. e Pes .Suitab!e nominations of-ufﬁccm._ duly approved by the competent authority, for
the position of Research Officer (Trade & Investment. Cat-II/P-3) in Economic Cooperation
Drganizﬁtinn_ Secretariat( ECO), Tehran, Iran. fulfilling the laid down criteria as per attached job
-r;ie_}:l:r-iptiur'_: ma}-'- be furnished to the Establishment Division. !3];111.]ahad. Closing date for receipt

~of applications is 13™ October. 2014, Nominations received later than due date shall not be

e

{ ( MUNIR AHMAD JAN
|\  Daputy Secretary (T-1I) -
\\ Tele: 9218958

considered. -

All Ministries/Divisions
and Provincial Governments.




nominations for the subject posts.

—-— e II{
Government of Pakistan
Ministry of Foreign Affairs
Islamabad
e &
No. Estt ([I)-58/02/2010 17" September, 2014

OFFICE MEMORANDUM

Subject:  POST OF RESEARCH OFFICER (TRADE & INVESTMENT, CAT-
Il, P3) AND DATA BASE OFFICER (CAT II, P3) IN ECONOMIC
COOPERATION  ORGANIZATION _SECRETARIAT., _ TEHRAN

(IRAN).

The undersigned is directed to enclose herewith a fax Iﬁessage no. EGO-
7/33/2014 dated 1st September, 2014 received from Parep Tehran along with
supporting documents on the subject captioned above for making necessary

(Hasnain Yousaf)

' Di Dl
Deputy Director (Estt-1]) [

(Trg) -
Cabinet Secretariat
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; MOST INMEDIATE
{ FAX MESSAGE
-___'-_"-——_ v
From: !".:rrep Tehran ? i_'I\-'| = ‘}_ f
Ti: Foreign [slamabad
No ECO-7/33/2014
Dated; I September 2014 A
)
Director General fPeU@:I} from Counsellgy (P DM }:
Rptd ta: ., Directar General (West Asia)
i, Director (ECO & CARs) C
Subject: Posts of Research Offfcer
Base Officer (Categor 11
Secretariat, Tehran, Iran
Enclosed please find 2 copy of ECO Secretariat’s  Noge Verbale
h‘a.ADf-ifPERIEﬂH:‘HZI dated 28 Augys 2014, informing that the fenure of following
officers would cxpire in December 20]4.. -
= Tenure wij
2 complete op 7
i Research  Officer (Trade 11 Dec ﬁl?-_'
5 [nvestment, Catepg II, P3). R ___[[
S B Data Base Officer Category I1, P3) | 22 Dec 2014
o " 5 = ) e .. 5
o 2 According to the relevan: Procedure as narraieq the ECO Staff Regulations,
e EPpoiRiments against {Pm:‘cssinna]"pom} are made by the Secratary General on the [
fecommendations of Selection Panal and Coungil of Pemanent Representatives, Details
of the requisite qualifications and n:xpc'ri:nu;s arg :ncru-s:l_i - e
3 . The Ministry is, therefore fequested to eonvey the nominations for the posts
menticned above, alongwith their Cvg and photographs for firrther Processing the ease.
) 9% mast urgent basis, S A e : O ot e
i Encl: As above i &@{ﬂ&* i ?\/b
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ECO Secretariat

Title of the Posr: Research Officer (Trade and Investimnant)
Grale of the Poge: Caicgory 1T, P-3

Job DXereriptipn:

I Propsr maintenance of record,
] Timely follow up of the relsvant assigninents.
ER Tuo arganize research-related waorking group ipeetings, workshops and couferepces through:
- Carrcgpondeuce

Keeping records and contactmuiling [ists
= Clerical suppart {filing, fazing, copyiug, etc.)

Coordination 0a production of ressarch publications
4, To provide ressarch assistance by drafling backgreund Papers, concept papers, lileratigs
reviews and evaluations of chapter contributions o edited volhumes including:
- Ediwrial assistance on major publicatons

Assisting in drafting and editing of reports

- Writing of meeting reports :
- Working with research team 1o Gevelop pew projects.
Preparation of drast Slmement, repons, correspondence eir,
Research work in the fizld of Transport and Conununications
Assistance in proper implementation j
Explare 2nd propose activities, CONUICts, Mmeetings, projecss erc har may increase (he
Divectorale's effores in promoting BECO Trade and investment cooperdtion, -
Ay other responsibilities or work assigned by tha Seetetary-General, concermed Deputy
Secretary General andfor the Dirscror, :

Skills cnd Oualifications:

i Minkmusm Bachelor's Depree. Praferably basrers in Ecomondes Ltopassiany Trade,
Business Adminisiration or Pinancs ar Developinent Econones, =
2. Strong commend of Euglish laaguage both written amd Fpoken,

R

bl

Erperienss Jizg;n'n*mmr:

l. 5 years profsssional work experizncs in the relevane fslds wisy substantive kil g
Capability to initiase process and monfior collzbarative preject Programings,

‘\_' -L\-. b
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