Filling Instructions

Return of Total Income for companies (Form R1)
	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete return, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of deductions or reductions e.g. Zakat, Workers Welfare Fund, Workers Profit Participation Fund, Tax Reductions and Credits and Taxes Already Paid in Advance. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	
	Write date, where required, in the format of two-digit date and month and four-digit year (dd/mm/yyyy) 2nd July, 2006 as 02-07-2006

	
	Annexes
	Where applicable, use the corresponding annex. Filling instructions are given at the back of each annex.

	
	Tax Year
	A period of twelve months generally ending on 30th day of June denoted by the four-digit calendar year, in which the last day of the accounting period falls e.g. the accounting period 1st July, 2005 to 30th June, 2006 is denoted by tax year 2006.

	
	LTU/RTO/MTU /Zone and Circle Codes
	Two-digit code of the LTU / RTO/ MTU / Zone and Circle holding jurisdiction over taxpayer. These codes are mentioned in most of the earlier communications (letters / notices etc.) received from the Income Tax Office. In case of non-availability please contact the nearest tax office.

	
	National Tax Number (NTN)
	Seven-digit, number from the NTN certificate or from earlier communications (letters / notices etc.) received from the Income Tax Office. In case you do not know the NTN, visit CBR’s website www.cbr.gov.pk for online verification or visit nearest NTN Cell.

	
	Registration Number and Date of Registration
	Registration number and date of registration, etc., under the respective statute, e.g., incorporation number and date of incorporation under the Companies Ordinance, 1984.

	1.
	Year Ending
	Last day of your financial year. Normally this is 30th day of June of each year, unless the Commissioner of Income Tax has allowed other wise.

	2.
	Name
	Full name of the company as per certificate of incorporation, registration, etc. 

	3(a) / 4(a) / 6(c)(iv)
	Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	3(b)/(c), 

4(b)/(c)
	Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	6(a).
	Residential Status
	A company is resident of Pakistan for a tax year if (a) it is incorporated or formed by or under any law in force in Pakistan; (b) the control and management of the affairs of the company is situated wholly in Pakistan at any time in the year; or (c) it is a Provincial Government or local authority in Pakistan.

	6(b)(ii)
	Foreign Controlled
	A resident company is a foreign controlled company if fifty per cent or more of its underlying ownership is held by a non-resident person, (hereinafter referred to as the “foreign controller”), either alone or together with an associate or associates.

	6(c)(ii)
	Permanent Establishment
	Permanent Establishment (PE) is a very significant concept in determining the obligations of a non-resident taxpayer. This term has certain specific meanings as given in clause (41) of section 2 of the Income Tax Ordinance, 2001.

	6(c)(iii) / 6(c)(iv)
	Representative of Non-Resident
	Any person in Pakistan –

(a) who is employed by, or on behalf of, the non-resident person; 

(b) who has any business connection with the non-resident person;

(c) from or through whom the non-resident person is in receipt of any income, whether directly or indirectly; 

(d) who holds, or controls the receipt or disposal of any money belonging to the non-resident person; 

(e) who is the trustee of the non-resident person; or

(f) who is declared by the Commissioner by an order in writing to be the representative of the non-resident person.

	16(a)
	Zakat Paid
	Zakat paid under the Zakat and Ushr Ordinance, 1980 is an admissible deduction. Zakat paid in respect of a debt, the profit of which is chargeable to tax under the head “Income from Other Sources” is not an admissible deduction. Such Zakat is an allowable deduction against the corresponding income (Profit on Debt). Zakat paid to charitable organizations or to individuals etc. is not an admissible deduction.

	16(b)
	Workers Welfare Fund
	Applies to taxpayer whose total income is Rs. 100,000 or more and owns an “Industrial establishments”. It is 2% of the total income. “Industrial establishments” under the Workers Welfare Fund Ordinance, 1971, means any concern 

· Owning or managing a factory, workshop or other establishment in which articles are produced, adapted or manufactured, with the aid of energy excluding energy generated by human or animal agency;

· Working a mine, quarry, natural gas field or oil field;

· Running tramway or motor omni bus service;

· Engaged in carriage of human beings and goods by inland mechanically propelled vessels; and

· Engaged in growing tea, coffee, rubber or cinchona;

	16(c)
	Charitable Donations
	Charitable donations given to certain institutions specified in clause (61) of Part I of Second Schedule to the Income Tax Ordinance, 2001 qualify for straight deduction from total income.  A company can claim such deduction upto 15% of its taxable income. This is different from the charitable donations given to institutions approved under section 61 of the Income Tax Ordinance, 2001 which qualify for tax credit as explained in Annexure VIII.

	18(a)
	Gross Tax
	The applicable tax rates for companies are as under:

Banking company

38%

1% reduction in tax rate is allowed to a company enlisted on any stock exchange in Pakistan during the period 1st July, 2005 to 30th June, 2006

Modaraba

25%

Public company (Non-banking company)

35%

Private company (Non-banking company)

37%

Small company

20%

Small company means a company registered on or after 1st July 2005 with:

· Paid up capital plus undistributed reserves not exceeding 25 million Rupees;

· Annual turnover not exceeding 200 million Rupees; and

· Not formed by the splitting up or the reconstitution of business already in existence
A society or a co-operative society has an option, to workout gross tax either on the basis of rates applicable to a company or on the basis of rates applicable to an individual, which ever is beneficial.

Do not add any other tax payable or deduct any rebate etc. from this amount. In particular do not include tax due/payable on income subject to final taxation over here.

	18(d)
	Adjustment of Minimum Tax Paid in the earlier years
	Minimum tax paid under section 113 at Serial No. 19(f) for the tax year 2005, if any, can now be adjusted against the net tax liability at Serial No. 18(c) of the tax year 2006

	19(a)
	Turnover

· Not subject to final taxation; and

· Subject to final taxation
	“turnover” means –

(a) the gross receipts, exclusive of Sales Tax and Federal Excise Duty or any trade discounts shown on invoices or bills, derived from the sale of goods;

(b) the gross fees for the rendering of services or giving benefits, including commission;

(c) the gross receipts from the execution of contracts; and

(d) the company’s share of the amounts stated above of any association of persons of which the company is a member.

	19(b)
	Minimum Tax
	Minimum tax worked out at the rate of 0.50% of the total turnover (both subject to final taxation and not subject to final taxation). Do not deduct any rebate etc. from this amount.

	19(c)
	Tax Reductions or Exemptions
	Tax reductions, rebates or exemption admissible on the minimum tax e.g., reduction available to cigarette manufacturers and exemption available to petroleum dealers etc. Do not use brackets with the amount of reductions and exemptions.

	19(e)
	Balance Net Tax (other than minimum tax)
	Gross tax as reduced by tax reductions, credits and averaging plus tax payable on business income subject to final taxation e.g., imports, supplies, exports, execution of contracts, etc.

	22.
	Balance Tax
· Refundable;
· Payable
	Tax already paid (Serial No. 21) in excess of tax due (Serial No. 20), is the amount of refund due. State the amount of tax refundable against Serial No. 22(a).

Tax already paid (Serial No. 21) short of tax due (Serial No. 20), is the amount of tax payable. State the amount of tax payable against Serial No. 22(b).

	24.
	WWF Paid with Return
	Attach a copy of receipt (challan) of WWF deposited with the return. Please don’t adjust the amount of WWF payable against the Income Tax already paid.

	25 to 29
	Income claimed to be Exempt and not included in Total / Taxable Income
	Applies to taxpayers enjoying income, which is exempt under sections 41 to 53 and Second Schedule to the Income Tax Ordinance, 2001. List item wise details of nature of income, corresponding provision of law under which exemption is claimed and amount, e.g., 

Nature of income

Provision of law under which exempt

Amount (Rs)

Donations

Clause (60) of Part I of 2nd Schedule

100,000

Capital gain on disposal of shares listed on stock exchange

Clause (110) of Part I of 2nd Schedule

125,000

Business income from electric power generation

Clause (132) of Part I of 2nd Schedule

300,000



	
	Verification

(Principal Officer)
	“Principal officer” means a director, a manager, secretary, agent, accountant or any similar officer; and any person connected with the management or administration of the company upon whom the Commissioner has served a notice of treating him as the principal officer thereof. 

Any person making false statement or furnishing inaccurate particulars is liable to penalty / prosecution under the Income Tax Ordinance, 2001.


Return of Total Income for non-salaried individuals and association of persons (Form R2)
	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete return, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of deductions or reductions e.g. Zakat, Workers Welfare Fund, Workers Profit Participation Fund, Tax Reductions and Credits and Taxes Already Paid in Advance. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	
	Write date, where required, in the format of two-digit date and month and four-digit year (dd/mm/yyyy) 2nd July, 2006 as 02-07-2006

	
	Annexes
	Where applicable, use the corresponding annex. Filling instructions are given at the back of each annex.

	
	Tax Year
	A period of twelve months generally ending on 30th day of June denoted by the four-digit calendar year in which the last day of the accounting period falls e.g. the accounting period 1st July, 2005 to 30th June, 2006 is denoted by tax year 2006.

	
	LTU/RTO/MTU /Zone and Circle Codes
	Two-digit code of the LTU / RTO/ MTU / Zone and Circle holding jurisdiction over taxpayer. These codes are mentioned in most of the earlier communications (letters / notices etc.) received from the Income Tax Office. In case of non-availability please contact the nearest tax office.

	
	National Tax Number (NTN)
	Seven-digit, number from the NTN certificate or from earlier communications (letters / notices etc.) received from the Income Tax Office. In case you do not know the NTN, visit CBR’s website www.cbr.gov.pk for online verification or visit nearest NTN Cell.

	
	CNIC
	 Applies to Pakistani Nationals to state their Computerized National Identity Card Number. Minors to mention their Registration Number as per Form B. Non-Pakistan Nationals to state their Nationality and passport Number.

	1.
	Year Ending
	Last day of your financial year. Normally this is 30th day of June of each year, unless the Commissioner of Income Tax has allowed other wise. 

	2.
	Status
	“IND” (Individual) signifies natural person; “AOP” (Association of persons) signifies two or more persons joining hands to collectively derive income.

	3.
	Residential Status
	An individual is “resident individual” if he is present in Pakistan for 182 days or more in a tax year; or he is an employee or official of the Federal or a Provincial Government posted abroad in a tax year. An individual is “non-resident” if he is not a resident individual.

	4.
	Name
	Individual taxpayers to write their full name (no abbreviations) as on the new Computerized National Identity Card or Passport. AOP to write their name and style.

	5.
	Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	6.
	Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	13(a)
	Zakat Paid
	Zakat paid under the Zakat and Ushr Ordinance, 1980 is an admissible deduction. Zakat paid in respect of a debt, the profit of which is chargeable to tax under the head “Income from Other Sources” is not an admissible deduction. Such Zakat is an allowable deduction against the corresponding income (Profit on Debt). Zakat paid to charitable organizations or to individuals etc. is not an admissible deduction.

	13(b)
	Personal Medical Services
	Applies to a resident individual. The lower of the following is allowed as a deduction from the total income:

· Actual expenditure on personal medical services; or

· 10% of the total income; or

· Rs. 30,000

Attach the copies of evidence of expenditure bearing name, address and National Tax Number of the medical practitioners with the return.

Example:

Total income (Serial Number 12)


Rs. 150,000

Actual expenditure on personal medical services
Rs.   50,000

Admissible deduction lower of:


Rs. 15,000 (10% of Rs. 150,000) or Rs. 30,000 

Admissible deduction is 


Rs.   15,000



	13(c)
	Workers Welfare Fund
	Applies to taxpayer whose total income is Rs. 100,000 or more and owns an “Industrial establishments”. It is 2% of the total income. “Industrial establishments” under the Workers Welfare Fund Ordinance, 1971, means any concern 

· Owning or managing a factory, workshop or other establishment in which articles are produced, adapted or manufactured, with the aid of energy excluding energy generated by human or animal agency;

· Working a mine, quarry, natural gas field or oil field;

· Running tramway or motor omni bus service;

· Engaged in carriage of human beings and goods by inland mechanically propelled vessels; and

· Engaged in growing tea, coffee, rubber or cinchona.



	13(d)
	Charitable Donations
	Charitable donations given to certain institutions specified in clause (61) of Part I of Second Schedule to the Income Tax Ordinance, 2001 qualify for straight deduction from total income.  An individual or an AOP can claim such deduction upto 30% of its taxable income. This is different from the charitable donations given to institutions approved under section 61 of the Income Tax Ordinance, 2001 which qualify for tax credit as explained in Annexure VIII.

	15.
	Income claimed to be Exempt
	Applies to income, which is exempt under sections 41 to 53 and Second Schedule to the Income Tax Ordinance, 2001. Do not list the details. Just indicate the total amount of income that is claimed to be exempt and not included in the total/taxable income and the nature of such income with corresponding provision of law under which exemption is claimed.

	16.
	Gross Tax
	Ensure to indicate the quantum of the agricultural income, i.e., it exceeds Rs. 80,000 or not. Agricultural Income is taxed by the Provincial Governments, but the quantum of such income does have an effect on the amount of gross tax of an individual or AOP.

Gross tax on taxable income of an individual or AOP, where the agricultural income does not exceed Rs. 80,000, can be calculated using the following table:

Particulars

Taxable Income Range

Upto Rs. 150,000

Rs. 150,001 To 

Rs. 300,000

Rs. 300,001 To 

Rs. 400,000

Rs. 400,001 To 

Rs. 700,000

Rs. 700,001 And

Above

1. Individual’s or association’s taxable income

------------------

------------------

------------------

------------------

------------------

2. Deduct base amount

-       100,000

-    150,000

-    300,000

-    400,000

-    700,000

3. 1 minus 2

=----------------

=---------------

=----------------

=----------------

=----------------

4. Rate percentage

X        7.5%

X     12.5%

X        20%

X        25%

X        35%

5. Multiply the amount at 3 by rate percent

=----------------

=---------------

=----------------

=----------------

=----------------

6. Tax on base amount

+             Nil

+       3,750

+     22,500

+     42,500

+   117,500

7. Gross tax on taxable income 5 plus 6

=----------------

=---------------

=----------------

=----------------

=----------------

Taxpayers deriving agricultural income of more than Rs. 80,000 to add a further sum of Rs. 7,500 in the gross tax calculated above.

	19.
	Tax on prior years profit on debt
	This applies to profits on debts, derived from investment in National Savings Schemes of Directorate of National Savings including Defence Saving Certificates relating to the prior years, elected for taxation at the rates applicable if such amount(s) had been received in the respective years. Use the prescribed Annex IX to determine the amount of tax and attach the annex with the return.

	22.
	Balance Tax
· Refundable;
· Payable
	Tax already paid (Serial No. 21) in excess of tax due (Serial No. 20), is the amount of refund due. State the amount of tax refundable against Serial No. 22(a).

 Tax already paid (Serial No. 21) short of tax due (Serial No. 20), is the amount of tax payable. State the amount of tax payable against Serial No. 22(b).

	24.
	WWF Paid with Return
	Attach a copy of receipt (challan) of WWF deposited with the return. Please don’t adjust the amount of WWF payable against the Income Tax already paid.

	
	Verification


	The verification should be signed, in the case of individual, by the individual himself and in case of an AOP, by the member/partner or principal officer of the association. Any person making false statement or furnishing inaccurate particulars is liable to penalty / prosecution under the Income Tax Ordinance, 2001.

“Principal officer” means a manager, agent, accountant or any similar officer; and any person connected with the management or administration of the association upon whom the Commissioner has served a notice of treating him as the principal officer thereof. 


Employer’s certificate in lieu of return of income (For salaried individuals) (Form R3)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete certificate, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. I.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of Taxes Already Paid in Advance. Similarly do not use brackets with the amount of tax refund and tax paid with certificate.

	
	
	Write date, where required, in the format of two-digit date and month and four-digit year (dd/mm/yyyy) 2nd July, 2006 as 02-07-2006

	
	Annexes
	Where applicable, use the corresponding annex. Filling instructions are given at the back of each annex.

	
	Tax Year
	A period of twelve months generally ending on 30th day of June denoted by the four-digit calendar year in which the last day of the accounting period falls e.g. the accounting period 1st July, 2005 to 30th June, 2006 is denoted by tax year 2006.

	
	LTU/RTO/MTU /Zone and Circle Codes
	Two-digit code of the LTU / RTO/ MTU / Zone and Circle holding jurisdiction over taxpayer. These codes are mentioned in most of the earlier communications (letters / notices etc.) received from the Income Tax Office. In case of non-availability please contact the nearest tax office.

	
	National Tax Number (NTN)
	Seven-digit, number from the NTN certificate or from earlier communications (letters / notices etc.) received from the Income Tax Office. In case you do not know the NTN, visit CBR’s website www.cbr.gov.pk for online verification or visit nearest NTN Cell.

	
	CNIC
	 Applies to Pakistani Nationals to state their Computerized National Identity Card Number. Minors to mention their Registration Number as per Form B. Non-Pakistan Nationals to state their Nationality and passport Number.

	1.
	Year Ending
	Last day of your financial year. Normally this is 30th day of June of each year unless the commissioner has allowed otherwise.

	2.
	Residential Status
	An individual is “resident individual” if he is present in Pakistan for 182 days or more in a tax year; or he is an employee or official of the Federal or a Provincial Government posted abroad in a tax year. An individual is “non-resident” if he is not a resident individual.

	3 & 7.
	Name
	Employees and Employers (individuals) to write their full name (no abbreviations) as on the new Computerized National Identity Card or Passport. Employers (AOP and Companies) to write their name and style.

	4 & 8.
	Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	5 & 9.
	Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	11 & 12.
	Gross Salary

Exempt Salary
	Gross salary means pay, wages, allowances, perquisites and other remuneration received by an employee, irrespective of the fact whether it is taxable or exempt from tax. Exempt salary means various allowances and perquisites that are exempt from tax under various provisions of the Income Tax Ordinance, 2001 or Income Tax Rules, 2002. Further details are available in our brochure “Taxation of Income from Salary”.

	14.
	Tax payable
	Gross tax on taxable salary as reduced by tax reductions for teachers and researchers.

	
	Gross Tax
	Gross tax on taxable income from salary can be calculated using the following table: 

Particulars

Upto

Rs. 200,000

Rs. 200,001

To 

Rs. 400,000

Rs. 400,001

To  

Rs. 700,000

Rs. 700.001

 And

Above

These rates have been changed for tax year 2006, by incorporating the rebate available earlier to salaried taxpayers by way of reduction from gross tax. The rebate now stands withdrawn and is not available to the salaried taxpayers with effect from tax year 2006.  

1. Individual’s taxable income

-----------------

-----------------

------------------

------------------

2. Deduct base amount

-     100,000

-    200,000

-    400,000

-    700,000

3. 1 minus 2

=----------------

=---------------

=----------------

=----------------

4. Rate percentage

X        3.5%

X     12%

X        25%

X        30%

5. Multiply the amount at 3 by rate percent

=----------------

=---------------

=----------------

=----------------

6. Tax on base amount

+             Nil

+       3500

+     27,500

+     102,500

7. Gross tax on taxable income 5 plus 6

=----------------

=---------------

=----------------

=----------------



	
	Rebate for Full Time Teacher or Researcher
	A reduction of 75% of the gross tax is available to a full time teacher or researcher, employed in a non-profit education or research institution including government training and research institution duly recognized by a Board of Education or a University or Higher Education Commission.
Example

  
Taxable salary
Rs. 190,000


Gross tax
Rs.     3,150


Teacher / researcher 


rebate @ 75% 
Rs.     2,362


Balance tax payable
Rs.        787



	18.
	On cash withdrawal from bank
	Sate the amount of tax deducted on cash withdrawals from bank accounts. Attach copies of certificates of tax deduction issued by the withholding agents.

	19.
	Tax paid with Motor Vehicle Tax
	State the amount of income tax collected with motor vehicle tax (token tax), total as well as separately for each motor vehicle in the name of the employee/taxpayer, indicating the related particulars.

	20.
	Tax paid with Telephone bills etc.
	State the amount of income tax collected with telephone and mobile bills or pre-paid cards, total as well as separately for each connection in the name of the employee/taxpayer, indicating the related particulars.

	22.
	Balance Tax
· Refundable;
· Payable
	Tax already paid (Serial No. 21) in excess of tax due (Serial No. 14), is the amount of refund due. State the amount of tax refundable against Serial No. 22(a).

Tax already paid (Serial No. 21) short of tax due (Serial No. 14), is the amount of tax payable. State the amount of tax payable against Serial No. 22(b).

	
	Verification

(Employer and Employee)
	The employer’s verification should be signed, in the case of individual, by the individual himself and in case of an AOP or company, by the member/partner/director or principal officer. The employee’s verification has to be signed by the individual himself.

Any person making false statement or furnishing inaccurate particulars is liable to penalty / prosecution under the Income Tax Ordinance, 2001.

“Principal officer” means a director, a manager, agent, accountant or any similar officer; and any person connected with the management or administration of the company or association upon whom the Commissioner has served a notice of treating him as the principal officer thereof. 


Attachment to Employers Certificate (Form R4)
	Serial no
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete attachment, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. I.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of deductions or reductions e.g. Zakat, Workers Welfare Fund, Workers Profit Participation Fund, Tax Reductions and Credits and Taxes Already Paid in Advance. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	
	Write date, where required, in the format of two-digit date and month and four-digit year (dd/mm/yyyy) 2nd July, 2006 as 02-07-2006

	
	Annexes
	Where applicable, use the corresponding annex. Filling instructions are given at the back of each annex.

	
	Tax Year
	A period of twelve months generally ending on 30th day of June denoted by the four-digit calendar year in which the last day of the accounting period falls e.g. the accounting period 1st July, 2005 to 30th June, 2006 is denoted by tax year 2006.

	
	LTU/RTO/MTU /Zone and Circle Codes
	Two-digit code of the LTU / RTO/ MTU / Zone and Circle holding jurisdiction over taxpayer. These codes are mentioned in most of the earlier communications (letters / notices etc.) received from the Income Tax Office. In case of non-availability please contact the nearest tax office.

	
	National Tax Number (NTN)
	Seven-digit, number from the NTN certificate or from earlier communications (letters / notices etc.) received from the Income Tax Office. In case you do not know the NTN, visit CBR’s website www.cbr.gov.pk for online verification or visit nearest NTN Cell.

	
	CNIC
	Applies to Pakistani Nationals to state their Computerized National Identity Card Number. Minors to mention their Registration Number as per Form B. Non-Pakistan Nationals to state their Nationality and passport Number.

	1.
	Name
	Write your full name (no abbreviations) as on the new Computerized National Identity Card or Passport.

	2.
	Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	10(a)
	Zakat Paid
	Zakat paid under the Zakat and Ushr Ordinance, 1980 is an admissible deduction. Zakat paid in respect of a debt, the profit of which is chargeable to tax under the head “Income from Other Sources” is not an admissible deduction. Such Zakat is an allowable deduction against the corresponding income (Profit on Debt). Zakat paid to charitable organizations or to individuals etc. is not an admissible deduction.

	10(b)
	Personal Medical Services
	Applies to a resident individual. The lower of the following is allowed as a deduction from the total income:

· Actual expenditure on personal medical services; or

· 10% of the total income; or

· Rs. 30,000

Attach the copies of evidence of expenditure bearing name, address and National Tax Number of the medical practitioners with the return.

Example:

Total income (Serial Number 9)


Rs. 150,000

Actual expenditure on personal medical services
Rs.   50,000

Admissible deduction - Lower of:


Rs. 15,000 - 10% of Rs. 150,000; or Rs. 30,000 

Admissible deduction is 


Rs.   15,000



	10(c)
	Workers Welfare Fund
	Applies to taxpayer whose total income is Rs. 100,000 or more and owns an “Industrial establishments”. It is 2% of the total income. “Industrial establishments” under the Workers Welfare Fund Ordinance, 1971, means any concern 

· Owning or managing a factory, workshop or other establishment in which articles are produced, adapted or manufactured, with the aid of energy excluding energy generated by human or animal agency;

· Working a mine, quarry, natural gas field or oil field;

· Running tramway or motor omni bus service;

· Engaged in carriage of human beings and goods by inland mechanically propelled vessels; and

· Engaged in growing tea, coffee, rubber or cinchona;

	10(d)
	Charitable Donations
	Charitable donations given to certain institutions specified in clause (61) of Part I of Second Schedule to the Income Tax Ordinance, 2001 qualify for straight deduction from total income.  An individual can claim such deduction upto 30% of its taxable income. This is different from the charitable donations given to institutions approved under section 61 of the Income Tax Ordinance, 2001 which qualify for tax credit as explained in Annexure VIII.

	12.
	Income claimed to be Exempt
	Applies to income, which is exempt under sections 41 to 53 and Second Schedule to the Income Tax Ordinance, 2001. Do not list the details. Just indicate the total amount of income that is claimed to be exempt and not included in the total/taxable income and the nature of such income with corresponding provision of law under which exemption is claimed.

	13.
	Gross Tax
	Ensure to indicate the quantum of the agricultural income, i.e., it exceeds Rs. 80,000 or not. Agricultural Income is taxed by the Provincial Governments, but the quantum of such income does have an effect on the amount of gross tax of an individual.

The amount of gross tax on taxable income of an individual, where the agricultural income does not exceed Rs. 80,000 and/or chargeable income from salary is less than 50% of the taxable income, can be calculated using the following table:

Particulars

Taxable Income Range

Upto Rs. 150,000

Rs. 150,001 To 

Rs. 300,000

Rs. 300,001 To 

Rs. 400,000

Rs. 400,001 To 

Rs. 700,000

Rs. 700,001 And

Above

1. Individual’s taxable income

------------------

------------------

------------------

------------------

------------------

2. Deduct base amount

-       100,000

-    150,000

-    300,000

-    400,000

-    700,000

3. 1 minus 2

=----------------

=---------------

=----------------

=----------------

=----------------

4. Rate percentage

X        7.5%

X     12.5%

X        20%

X        25%

X        35%

5. Multiply the amount at 3 by rate percent

=----------------

=---------------

=----------------

=----------------

=----------------

6. Tax on base amount

+             Nil

+       3,750

+     22,500

+     42,500

+   117,500

7. Gross tax on taxable income 5 plus 6

=----------------

=---------------

=----------------

=----------------

=----------------

Taxpayers deriving agricultural income of more than Rs. 80,000 to add a further sum of Rs. 7,500 in the gross tax calculated above.
The amount of gross tax on taxable income of an individual, where the agricultural income does not exceed Rs. 80,000 and/or chargeable income from salary is more than 50% of the taxable income, can be calculated using the following table:

Particulars

Upto

Rs. 200,000

Rs. 200,001

To 

Rs. 400,000

Rs. 400,001

To  

Rs. 700,000

Rs. 700.001

 And

Above

These rates have been changed for tax year 2006, by incorporating the rebate available earlier to salaried taxpayers by way of reduction from gross tax. The rebate now stands withdrawn and is not available to the salaried taxpayers with effect from tax year 2006.  

1. Individual’s taxable income

-----------------

-----------------

------------------

------------------

2. Deduct base amount

-     100,000

-    200,000

-    400,000

-    700,000

3. 1 minus 2

=----------------

=---------------

=----------------

=----------------

4. Rate percentage

X        3.5%

X     12%

X        25%

X        30%

5. Multiply the amount at 3 by rate percent

=----------------

=---------------

=----------------

=----------------

6. Tax on base amount

+             Nil

+       3500

+     27,500

+     102,500

7. Gross tax on taxable income 5 plus 6

=----------------

=---------------

=----------------

=----------------



	16.
	Tax on Retirement Benefits, Arrears of Salary and Prior Years Profit on Debt
	This applies to profits on debts, derived from investment in National Savings Schemes of Directorate of National Savings including Defence Saving Certificates relating to the prior years, elected for taxation at the rates applicable if such amount(s) had been received in the respective years. Use the prescribed Annex IX to determine the amount of tax and attach the annex with the return.

	19.
	Balance Tax
· Refundable;
· Payable
	Tax already paid (Serial No. 18) in excess of tax due (Serial No. 17), is the amount of refund due. State the amount of tax refundable against Serial No. 19(a).

Tax already paid (Serial No. 18) short of tax due (Serial No. 17), is the amount of tax payable. State the amount of tax payable against Serial No. 19(b).

	
	Verification


	The individual himself should sign the verification. Any person making false statement or furnishing inaccurate particulars is liable to penalty / prosecution under the Income Tax Ordinance, 2001.


Statement of Final Taxation (Form R5)
	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete statement, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of taxes collected or deducted. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	
	Write date, where required, in the format of two-digit date and month and four-digit year (dd/mm/yyyy) 2nd July, 2006 as 02-07-2006

	
	Annexes
	Where applicable, use the corresponding annex. Filling instructions are given at the back of each annex.

	
	Tax Year
	A period of twelve months generally ending on 30th day of June denoted by the four-digit calendar year in which the last day of the accounting period falls e.g. the accounting period 1st July, 2005 to 30th June, 2006 is denoted by tax year 2006.

	
	LTU/RTO/MTU /Zone and Circle Codes
	Two-digit code of the LTU / RTO/ MTU / Zone and Circle holding jurisdiction over taxpayer. These codes are mentioned in most of the earlier communications (letters / notices etc.) received from the Income Tax Office. In case of non-availability please contact the nearest tax office.

	
	National Tax Number (NTN)
	Seven-digit, number from the NTN certificate or from earlier communications (letters / notices etc.) received from the Income Tax Office. In case you do not know the NTN, visit CBR’s website www.cbr.gov.pk for online verification or visit nearest NTN Cell.

	
	CNIC
	Applies to Pakistani Nationals to state their Computerized National Identity Card Number. Minors to mention their Registration Number as per Form B. Non-Pakistan Nationals to state their Nationality and passport Number.

	
	Registration No.
	Registration number under the respective statute, e.g., incorporation number and date of incorporation under the Companies Ordinance, 1984.

	1.
	Year Ending
	Last day of your financial year. Normally this is 30th day of June of each year, unless the Commissioner of Income Tax has allowed otherwise.

	2.
	Status
	“IND” (Individual) signifies natural person; “AOP” (Association of persons) signifies two or more persons joining hands to collectively derive income. “COY” (Company) signifies a company as defined in the Income Tax Ordinance, 2001.

	3.
	Residential status
	An individual is “resident individual” if he is present in Pakistan for 182 days or more in a tax year; or he is an employee or official of the Federal or a Provincial Government posted abroad in a tax year. An individual is “non-resident” if he is not a resident individual.

A company is resident of Pakistan for a tax year if (a) it is incorporated or formed by or under any law in force in Pakistan; (b) the control and management of the affairs of the company is situated wholly in Pakistan at any time in the year; or (c) it is a Provincial Government or local authority in Pakistan.

	4.
	Name
	Individual taxpayers to write their full name (no abbreviations) as on the new Computerized National Identity Card or Passport. AOP or Company to write their name and style as per registration or incorporation certificate etc.

	5.
	Business Name
	The name and style under which a business is carried on. Business name could be distinct from the individual’s own name and in certain cases the name of association and company as well. 

	6.
	Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	7 & 8.
	Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	10.
	Sales Tax Registration No(s)
	Applies to taxpayers registered under the Sales Tax Act, 1990. In case of more than one registration number, state all the registration numbers.

	12.
	Nature / Description of Business
	Write exact nature of business, like Manufacturer of Cloth, Retailer of General Merchandise, Manufacturer & Retailer of Furniture, Distributor of Cigarettes, Wholesaler of Food Grains, Commission Agent of Airlines, Professional – Doctor and Cold storage.

	
	Details of receipts etc. subject to final taxation
	Use a separate line for items falling under same nature of receipts but having different applicable tax rate. All the items liable to final taxation are listed with the most common applicable tax rates for each item. One line under each item is left blank for transactions subject to special tax rates, if any.

	
	Receipts/Value
	In this column state the amount of receipts or value of goods that is subject to final taxation. For different nature of items such receipts or value are as under:

	14.
	Imports
	Value of goods determined for the purposes of levy of Customs Duty plus Customs Duty & Sales Tax.

	15.
	Dividend
	Gross amount before deduction for Zakat and Income Tax received during the tax year.

	16.
	Royalty/FTS
	Amount received during the tax year. This applies to non-residents without a PE in Pakistan.

	17.
	Sale/Supply of goods
	Amount received during the tax year including the amount of Sales Tax, if any, and advance payment.

	18.
	Execution of contracts
	Amount received during the tax year including the amount of Sales Tax, if any, and advance payment.

	19.
	Exports, export related specified* services & exports indenting commission
	Proceeds (foreign exchange) realized during the tax year including advance payment.

	20.
	Prizes and Winnings
	Fair market value of the prize or winnings received in kind and amount received during the tax year.

	21.
	Brokerage & Commission
	Amount received during the tax year including advance payment.

	22.
	Goods Transport Vehicles
	Any amount received as charges for carriage of goods. The tax collected with token tax is the final tax irrespective of the quantum of actual charges for carriage of goods received during the tax year.

	
	Tax Payable / Due
	This is the amount arrived at by applying the applicable tax rate to the receipts / value of goods subject to final taxation.

	
	Tax Deducted / Collected
	This is the actual amount of tax deducted or collected by the withholding agent in respect of transaction that are subject to final tax.

Adjustable tax collected or deducted, like tax paid with utility bills, motor vehicle tax, etc., cannot be claimed as refund or set off against the demand over here. Taxpayers are required to file a proper return of total income and claim refund accordingly.

	24.
	Balance Tax
· Refundable;
· Payable
	Sum of the column “Tax Collected/Deducted/Paid” in excess of sum of the column “Tax Payable/Due” (Serial Number 23), is the amount of refund due. State the amount of tax refundable against Serial No. 24(a)..

Sum of the column “Tax Collected/Deducted/Paid” short of sum of the column “Tax Payable/Due” (Serial Number 23), is the amount of tax payable. State the amount of tax payable against Serial No. 24(b).

	
	Verification


	The verification should be signed, in the case of individual, by the individual himself and in case of an AOP or Company by the member/partner/director or principal officer of the association or company. Any person making false statement or furnishing inaccurate particulars is liable to penalty / prosecution under the Income Tax Ordinance, 2001.

“Principal officer” means a director, manager, secretary, agent, accountant or any similar officer; and any person connected with the management or administration of the association or company upon whom the Commissioner has served a notice of treating him as the principal officer thereof. 


Statement of Final Taxation for Retailers (Form R6)
	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete statement, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. I.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of taxes already paid in advance. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	
	Write date, where required, in the format of two-digit date and month and four-digit year (dd/mm/yyyy) 2nd July, 2006 as 02-07-2006

	
	Annexes
	Where applicable, use the corresponding annex. Filling instructions are given at the back of each annex.

	
	Tax Year
	A period of twelve months generally ending on 30th day of June denoted by the four-digit calendar year in which the last day of the accounting period falls e.g. the accounting period 1st July, 2005 to 30th June, 2006 is denoted by tax year 2006.

	
	LTU/RTO/MTU /Zone and Circle Codes
	Two-digit code of the LTU / RTO/ MTU / Zone and Circle holding jurisdiction over taxpayer. These codes are mentioned in most of the earlier communications (letters / notices etc.) received from the Income Tax Office. In case of non-availability please contact the nearest tax office.

	
	National Tax Number (NTN)
	Seven-digit, number from the NTN certificate or from earlier communications (letters / notices etc.) received from the Income Tax Office. In case you do not know the NTN, visit CBR’s website www.cbr.gov.pk for online verification or visit nearest NTN Cell.

	
	CNIC
	Applies to Pakistani Nationals to state their Computerized National Identity Card Number. Minors to mention their Registration Number as per Form B. Non-Pakistan Nationals to state their Nationality and passport Number.

	1.
	Year Ending
	Last day of your financial year. Normally this is 30th day of June of each year, unless the Commissioner of Income Tax has allowed otherwise.

	2.
	Status
	“IND” (Individual) signifies natural person; “AOP” (Association of persons) signifies two or more persons joining hands to collectively derive income and “COY” (Company) signifies a company as defined in the Income Tax Ordinance, 2001.

	3.
	Residential Status
	An individual is “resident individual” if he is present in Pakistan for 182 days or more in a tax year; or he is an employee or official of the Federal or a Provincial Government posted abroad in a tax year. An individual is “non-resident” if he is not a resident individual.

A company is resident of Pakistan for a tax year if (a) it is incorporated or formed by or under any law in force in Pakistan; (b) the control and management of the affairs of the company is situated wholly in Pakistan at any time in the year; or (c) it is a Provincial Government or local authority in Pakistan.

	4.
	Name
	Individual taxpayers to write their full name (no abbreviations) as on the new Computerized National Identity Card or Passport. AOP to write their name and style as per registration certificate etc. or Company to write their name and style as per registration or incorporation certificate etc.

	5.
	Business Name
	The name and style under which a business is carried on. Business name could be distinct from the individual’s own name and in certain cases the name of association as well company. 

	6.
	Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	7 & 8.
	Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	9.
	Nature / Description of Business
	Write exact nature of business, like Retailer of General Merchandise, Retailer of Furniture, Retailer of Food Grains.

	11.
	Annual Turnover/ local purchases
	Any one of the three options can be used. “Turnover” means gross receipts, exclusive of Sales Tax and Federal Excise Duty or any trade discounts shown on invoices or bills, derived from the sale of goods to general public for consumption.

	12.
	Tax Rate
	This is the rate of final tax on the turnover of the retailers or local purchases of edible oil by its manufacturers.

	13(a).
	Advance Tax
	Sum of four installment of advance tax paid in accordance with the provisions of section 147 of the Income Tax Ordinance, 2001 or tax paid with monthly sales tax return by retailers with turnover exceeding Rs. 5,000,000 at the rate of 1% of sales. Attach copies of receipts (challans) of such tax deposited.

	13(b)(i)
	Tax deducted on cash withdrawal from bank
	State the amount of income tax deducted from bank account for withdrawal of cash in excess of Rs. 25,000 in a single transaction, total as well as separately for each bank account, indicating the related particulars

	13(b)(ii).
	Tax paid with Motor Vehicle Tax
	State the amount of income tax collected with motor vehicle tax (token tax), total as well as separately for each motor vehicle in the name of the taxpayer, indicating the related particulars.

	13(b)(iii).
	Tax paid with Electricity Bills
	State the amount of income tax collected with electricity bills, total as well as separately for each connection/meter, indicating the related particulars.

	13(b)(iv).
	Tax paid with Telephone bills etc
	State the amount of income tax collected with telephone and mobile bills or pre-paid cards, total as well as separately for each connection, indicating the related particulars.

	13(b)(v).
	Others
	State the amount of any other income tax collected, deducted and adjustment of prior years refunds, total as well as separately each such tax payment, indicating the related particulars. The claim of prior years refund should be restricted to the extent adjustment is required against the current year’s demand, if any.

	14.
	Balance Tax
· Refundable;
· Payable
	Tax already paid (Serial No. 13(c)) in excess of tax due (Serial No. 12), is the amount of refund due. State the amount of tax refundable against Serial No. 14(a).

Tax already paid (Serial No. 13(c) short of tax due (Serial No. 12), is the amount of tax payable. State the amount of tax payable against Serial No. 14(b).

	
	Verification
	The verification should be signed, in the case of individual, by the individual himself and in case of an AOP by the member/partner or principal officer of the association. Any person making false statement or furnishing inaccurate particulars is liable to penalty / prosecution under the Income Tax Ordinance, 2001.

“Principal officer” means a manager, agent, accountant or any similar officer; and any person connected with the management or administration of the association or company upon whom the Commissioner has served a notice of treating him as the principal officer thereof.


Annex I - Particulars of Directors of a company or Members / Partners of an AOP

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	(a).
	Name
	Full name (no abbreviations) as on the new Computerized National Identity Card or Passport of the individual member/partner/director. Where the member is an AOP or company, its name and style as per registration certificate etc.

	(b).
	Address
	Member’s/partner’s/director’s complete addresses i.e. Flat/House/Shop/Premises No.; Street / Gali / Road; Sector/Block/Mohallah/Post Office; Town/City.

	(c).
	CNIC No.
	Computerized national identity card number for Pakistani national member’s/partner’s/director’s and registration number as per form B for minors. Passport number for non-Pakistani member’s/partner’s/director’s.

	(d).
	NTN
	National Tax Number of members/partners/directors.

	(e).
	Number of Shares held
	Applies in case of directors of company. Number of shares and not value of shares held as on the last day of the income year by the respective director.

	(f).
	Share Percentage
	Applies in case of members/partners of an AOP. Share in profit or loss of the AOP in percentage upto two decimals, e.g., 33.33%, 16.67%, and not 1/3rd, 1/6th, of the respective member/partner.


Annex IIA - Income / (Loss) from Business (For individuals and AOP)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with any amounts on this annex except the amount of “Adjustments” at Serial Number 14, if required.

	
	
	State all amounts inclusive of those subject to final taxation, if any. Net profit or loss attributable to sales etc. subject to final taxation should be stated at Serial Number 14 with other adjustments.

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Further details and how to determine the amount of each item of income statement, is available in our brochure “Business Accounts, Documents and Records”.

	1.
	Business Name
	The name and style under which a business is carried on. Business name could be distinct from the individual’s own name and in certain cases the name of association as well. 

	2.
	Sales Tax Registration No.
	Applies to taxpayers registered under the Sales Tax Act, 1990. In case of more than one registration number, state all the registration numbers.

	3(a).
	Business Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	3(b).
	Business Telephone
	Indicate telephone numbers with city code e.g. 051-9203399.

	5.
	Nature / Description of Business
	Write exact nature of business, like Manufacturer of Cloth, Retailer of General Merchandise, Manufacturer & Retailer of Furniture, Distributor of Cigarettes, Wholesaler of Food Grains, Commission Agent of Airlines, Professional – Doctor and Cold storage.

	7 to 9.
	Manufacturing and/or Trading Account
	This applies to taxpayers deriving income from manufacturing or trading of goods etc.

Taxpayers deriving income from rendering services like (agents, professionals, etc) may leave these lines blank and start from Serial Number 10 onwards.

	7.
	Sales
	Amount of annual sales, supplies and exports of goods, execution of contracts, etc.

	8(a)
	Opening Stock
	Value of opening stock at the beginning of the tax year comprising of raw materials, work-in-process and finished goods.

	8(b)
	Purchases
	Amount of purchases of raw materials, finished goods, etc.

	8(c)
	Manufacturing / Trading Expenses
	Amount of manufacturing / trading expenses comprising of wages, electricity, gas, stores and spares consumed, etc.).

	8(e)
	Closing Stock
	Value of closing stock at the end of the tax year comprising of raw materials, work-in-process and finished goods.

	10.
	Other Business Revenues / Receipts etc.
	Taxpayers deriving income from rendering services etc. to start this annex from here.

Amount of other business revenues like gain on disposal of depreciable assets, interest income, royalty, fees, commission, brokerage, professional receipts of doctors, chartered accountants, architects, etc.

	12.
	Profit and Loss Expenses
	Amount of administrative, selling and financial expenses. No details or breakup is required.

	14.
	Adjustments
	Income or loss from business or profession for taxation purposes is the net profit or loss as per income statement adjusted by certain exempt incomes, admissible or inadmissible deductions under the Income Tax Ordinance, 2001. Generally the items that form part of adjustments are listed in Annex IIC and can be used for guidance. Income or loss attributable to sales, receipts, etc., subject to final taxation is also to be stated over here with other adjustments. The quantum of such income can be ascertained by using Annex IIG. If required a negative figure can be stated over here.

	15.
	Balance income / (loss)
	Transfer the balance business income / (loss) to Annex IID, if any of the following applies:

· Balance business loss for the year;

· Brought forward and/or carry forward of business losses;

· Un-absorbed initial allowance, depreciation or amortization;

· Transfer of losses to a holding company; or

· Transfer of losses from a subsidiary company;

In situations other than the above transfer the income to Serial Number 7 R2 or Serial Number 7 of R4, as the case may be.

Annex IID step-by-step deals with for the year losses, losses passed on to/from subsidiary, adjustment of brought forward of business losses and un-absorbed depreciation, initial allowance or amortization and/or carry forward thereof. This annex also requires the furnishing of year wise details / breakup of such losses, depreciation, initial allowance and amortization vis-à-vis adjustment against the income for the year or lapsed losses (not available for carry forward) and the balance carried forward.

	16 & 17.
	Brought Forward and / or Carry Forward of Business Losses or Un-absorbed Depreciation


	In case of brought forward and/or carry forward of business losses and un-absorbed depreciation, initial allowance or amortization also attach the prescribed annex IID.

Annex IID step-by-step deals with for the year losses, adjustment of brought forward of business losses and un-absorbed depreciation, initial allowance or amortization and/or carry forward thereof. This annex also requires the furnishing of year wise details / breakup of such losses, depreciation, initial allowance and amortization vis-à-vis adjustment against the income for the year or lapsed losses (not available for carry forward) and the balance carried forward.


Annex IIB – General – Income / (Loss) from Business (For companies)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with any amounts on this annex except the amount of “Adjustments” at Serial Number 13, if required.

	
	
	State all amounts inclusive of those subject to final taxation, if any. Net profit or loss attributable to sales etc. subject to final taxation should be stated at Serial Number 13 with other adjustments.

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Further details and how to determine the amount of each item of income statement, is available in our brochure “Business Accounts, Documents and Records”.

	1.
	Business Name
	The name and style under which a business is carried on. In certain cases, business name could be distinct from the company’s name. 

	2.
	Sales Tax Registration No.
	Applies to taxpayers registered under the Sales Tax Act, 1990. In case of more than one registration number, state all the registration numbers.

	3(a).
	Business Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	3(b).
	Business Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	5.
	Nature / Description of Business
	Write exact nature of business, like Manufacturer of Cloth, Retailer of General Merchandise, Manufacturer & Retailer of Furniture, Distributor of Cigarettes, Wholesaler of Food Grains, Commission Agent of Airlines, Professional – Doctor and Cold storage.

	8 to 10(a).
	Manufacturing and/or Trading Account
	This applies to taxpayers deriving income from manufacturing or trading of goods etc.

Taxpayers deriving income from rendering services like (agents, service providers, etc) may leave these lines blank and start from Serial Number 10(b) onwards.

	10(b).
	Other Business Revenues / Receipts etc.
	Taxpayers deriving income from rendering services etc. to start this annex from here.

Amount of other business revenues like gain on disposal of depreciable assets, interest income, royalty, fees, commission, brokerage, etc.

	11(u)
	Workers Profit Participation Fund
	Amount contributed towards Workers Profit participation Fund as required by Companies Profit (Workers Participation) Act, 1968

	13.
	Adjustments
	Income or loss from business or profession for taxation purposes is the net profit or loss as per income statement adjusted by certain exempt incomes, admissible or inadmissible deductions under the Income Tax Ordinance, 2001. Generally the items that form part of adjustments are listed in Annex IIC. Income or loss attributable to sales, receipts, etc., subject to final taxation is also to be stated over here with other adjustments. The quantum of such income can be ascertained by using Annex IIG. If required a negative figure can be stated over here.

	14.
	Balance income / (loss)
	Transfer the balance business income / (loss) to Annex IID, if any of the following applies:

· Balance business loss for the year;

· Brought forward and/or carry forward of business losses;

· Un-absorbed initial allowance, depreciation or amortization;

· Transfer of losses to a holding company; or

· Transfer of losses from a subsidiary company;

In situations other than the above transfer the income to Serial Number 9 R1.

Annex IID step-by-step deals with for the year losses, losses passed on to/from subsidiary, adjustment of brought forward of business losses and un-absorbed depreciation, initial allowance or amortization and/or carry forward thereof. This annex also requires the furnishing of year wise details / breakup of such losses, depreciation, initial allowance and amortization vis-à-vis adjustment against the income for the year or lapsed losses (not available for carry forward) and the balance carried forward.


Annex IIB – Insurance – Income / (Loss) from Business (For companies)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with any amounts on this annex except the amount of “Adjustments” at Serial Number 13, if required.

	
	
	State all amounts inclusive of those subject to final taxation, if any. Net profit or loss attributable to sales etc. subject to final taxation should be stated at Serial Number 13 with other adjustments.

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Further details and how to determine the amount of each item of income statement, is available in our brochure “Business Accounts, Documents and Records”.

	1.
	Business Name
	The name and style under which a business is carried on. In certain cases, business name could be distinct from the company’s name. 

	2.
	Sales Tax Registration No.
	Applies to taxpayers registered under the Sales Tax Act, 1990. In case of more than one registration number, state all the registration numbers.

	3(a).
	Business Address
	Complete addresses i.e. Flat/House/Shop/Premises No.; Street/Gali/Road; Sector/Block/Mohallah/Post Office; Town/City and indicate whether it is the mailing address or not.

	3(b).
	Business Telephone/Fax
	Indicate telephone numbers with city code e.g. 051-9203399.

	5.
	Nature / Description of Business
	Specify whether engaged in Life insurance business only, General insurance business only or Both life and general insurance business.

	13.
	Adjustments
	Income or loss from business or profession for taxation purposes is the net profit or loss as per income statement adjusted by certain exempt incomes, admissible or inadmissible deductions under the Income Tax Ordinance, 2001. Generally the items that form part of adjustments are listed in Annex IIC. Income or loss attributable to sales, receipts, etc., subject to final taxation is also to be stated over here with other adjustments. The quantum of such income can be ascertained by using Annex IIG. If required a negative figure can be stated over here.

	14.
	Balance income / (loss)
	Transfer the balance business income / (loss) to Annex IID, if any of the following applies:

· Balance business loss for the year;

· Brought forward and/or carry forward of business losses;

· Un-absorbed initial allowance, depreciation or amortization;

· Transfer of losses to a holding company; or

· Transfer of losses from a subsidiary company;

In situations other than the above transfer the income to Serial Number 9 of R1.

Annex IID step-by-step deals with for the year losses, losses passed on to/from subsidiary, adjustment of brought forward of business losses and un-absorbed depreciation, initial allowance or amortization and/or carry forward thereof. This annex also requires the furnishing of year wise details / breakup of such losses, depreciation, initial allowance and amortization vis-à-vis adjustment against the income for the year or lapsed losses (not available for carry forward) and the balance carried forward.


Annex IIC - Adjustments in Business Profit/(Loss) - (For companies)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with any amounts on this annex.

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Income or loss from business or profession for taxation purposes is the net profit or loss as per income statement adjusted by certain exempt incomes, admissible or inadmissible deductions under the Income Tax Ordinance, 2001.

	
	
	This annex requires disclosure of nature of all such adjustments made in book profits/(losses) to arrive at business income/(loss) in accordance with the provisions of the Income Tax Ordinance, 2001.

	
	
	To assist the taxpayers, most common nature of adjustments that are generally required, are listed. In addition open space is provided for making any other case specific adjustments.

	
	
	Although this annex is for corporate taxpayers, yet it is equally useful for non-corporate taxpayers in determining the amount of adjustments required.

	39.
	Net Adjustments
	Transfer the amount of net adjustments to Serial Number 13 of Annex IIB-General and IIB – Insurance or to Serial Number 14 of Annex IIA, as the case may be.


Annex IID - Carry Forward and Brought Forward of Un-absorbed Depreciation, Initial Allowance, Amortization and Business Losses

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	1 to 4.
	
	Annex IID is divided into four sections:

Serial Number 1
This applies to taxpayers having income for the current tax year and:

· A claim for set-off of brought forward un-absorbed depreciation, initial allowance, amortization or business losses; or

· Carry forward of un-absorbed depreciation, initial allowance, amortization or business losses after adjustment of income for the current tax year; and

Finally, the income before depreciation, initial allowance and amortization is transferred to Serial Number 3.

Serial Number 2
This applies to taxpayers having loss for the current tax year and:

· A claim to carry forward such loss; or

· A claim to carry forward such losses with brought forward un-absorbed depreciation, initial allowance, amortization or business losses.

Finally, the income before depreciation, initial allowance and amortization is transferred to Serial Number 3 while the loss is transferred to Serial Number 4.

Serial Number 3
This applies to taxpayers having income for the current year before depreciation, initial allowance and amortization.

Serial Number 4
This applies to taxpayers having loss for the current year before depreciation, initial allowance and amortization.

	5 to 8.
	
	This section of the annex IID is for disclosing the year wise details of:

· Brought forward and carry forward business losses;

· Brought forward and carry forward un-absorbed depreciation and initial allowance;

· Brought forward and carry forward un-absorbed amortization; and

· Brought forward and carry forward of losses of the subsidiary.

	\
	
	Transfer the amount from 3(b) plus 3(g) to Serial No. 9 of R1 or Serial No. 7 of R2 or Serial No. 4 of R4, as the case may be


Annex IIE - Depreciation, Initial Allowance and Amortization

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Further details are available in our brochure “Depreciation, Initial Allowance and Amortization of Capital Expenditures”.

	
	
	Transfer the business use column total amount of depreciation to Serial No. 34 of Annex IIC.

Transfer the business use column total amount of amortization to Serial No. 33 of Annex IIC.


Annex IIF - Gain/(Loss) on Disposal of Depreciable Assets and Intangibles

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Further details are available in our brochure “Depreciation, Initial Allowance and Amortization of Capital Expenditures”.

	
	
	Transfer the total amount of gain/loss on disposal of depreciable assets and intangibles to Serial No. 32 of Annex IIC.


Annex IIG - Bifurcation of Income / (Loss) from Business Attributable to Sales / Receipts subject to Final Taxation

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Annex IIG is a worksheet enabling taxpayers to calculate their business income attributable to transactions that are subject to final taxation for exclusion from the taxable income.

	1(a) to 1(e)
	
	State the total amounts of sales and bifurcation between sales subject to final taxation and subject to normal taxation.

	1(g)
	
	State the total amount of selling expenses and bifurcation between selling expenses relating to sales subject to final taxation and sales subject to normal taxation.

Selling expenses refer to freight outward etc., which are generally considered to arrive at the ex-factory price of local sales and FOB price of export sales.

	2(a)
	
	Indicate the option used to apportion the cost of sales, i.e., on the basis of actual and identifiable cost or on the basis of average and proportionate cost. The option used has to be same as selected at Serial Number 4(a).

	2(b) to 2(c)
	
	Cost of sales and adjustments on the basis of average and proportionate can be apportioned simply by dividing the amount of total cost of sales and each adjustment with the amount of total net sales at Serial Number 1(h) and multiplied with the respective net amount of sales at Serial Number 1(h).

	3(b)
	
	State the total amounts of other business revenues and receipts and bifurcation between those subject to final taxation and those subject to normal taxation.

	4(a)
	
	Indicate the option used to apportion the profit and loss account expenses (administrative, selling and financial expenses), i.e., on the basis of actual and identifiable expenses or on the basis of average and proportionate expenses. The option used has to be same as selected at Serial Number 2(a).

	4(b), 4(c) & 4(e)
	
	Profit and loss account expenses (administrative, selling and financial expenses) and adjustments on the basis of average and proportionate can be apportioned simply by dividing the amount of total profit and loss account expenses and each adjustment with the amount of total gross income at Serial Number 3(c) and multiplied with the respective amount of gross income at Serial Number 3(c).

	5.
	
	Net business profit or loss attributable to transactions subject to final taxation should be transferred to Serial Number 35 of Annex IIC.


Annex III - Share from Association of Persons (AOP)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Annex III is divided into two sections:

1.
Un-taxed share from association of persons, which comprises of:

· Share from AOP of professionals prohibited from incorporation; and

· Share from AOP, where the AOP has itself not paid any tax on its income e.g., income of the AOP is less than 
Rs. 100,000.

Un-taxed share income is added to any other income, if any, to arrive at taxable income and tax charged accordingly.

2.
Taxed share from association of persons comprising of:

· Share from AOP other than the two falling under un-taxed share from AOP;

Taxed share income is included in taxable income to determine the effective rate of tax on other income, if any. (See tax credit on share income from AOP included for rate purposes).

Except as explained below, loss incurred by an AOP is carried forward for adjustment with subsequent years income of the AOP itself and therefore cannot be deducted from any other income of the member / partner for determining the taxable income.

However, in case of an AOP of professionals prohibited from incorporation, its members / partners can adjust the share in the loss of the AOP against their any other income to arrive at the taxable income.

	
	
	Both the sections require disclosure of:

· Name, national tax number and taxable income of each association in which the taxpayer is a 
member or partner;

· Percentage and amount of share in the income or loss of each association in which the 
taxpayer is a 
member or partner; and

· Profit on debt, brokerage, commission, salary or other remuneration received or due from 
each association 
in which the taxpayer is a member or partner.

	

	
	State the share in profit or loss of the AOP in percentage upto two decimals, e.g., 33.33% or 16.67% and not 1/3rd or 1/6th.

	4.
	
	Transfer the total of un-taxed share income from AOP to Serial No. 10(a) of R1 or Serial No. 8(a) of R2 or Serial No. 5(a) of R4, as the case may be.

	8.
	
	Transfer the total of taxed share income from AOP to Serial No. 10(b) of R1 or Serial No. 8(b) of R2 or Serial No. 5(b) of R4, as the case may be.


Annex IV - Income / (Loss) from Property

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Annex IV requires disclosure of:

· Address / location of the land or building rented out; and

· Details / breakup of the income and deductions.

All the components of the income (Rent) and admissible deductions are listed in this annex for the convenience of the taxpayer’s.

	
	
	State the share in the property in percentage upto two decimals, e.g., 33.33% or 16.67% and not 1/3rd or 1/6th.

	
	
	Further details are available in our brochure “Taxation of Income from Property”.

	23.
	
	Transfer the total of Income from Property including extra sheets, if any, to Serial No. 11 of R1 or Serial No. 9 of R2 or Serial No. 6 of R4, as the case may be. 


Annex V - Capital Gains / Capital Losses

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	Annex V is divided into four sections:

· Long-term gains arising from disposal of capital assets after holding for more than twelve months.

· Short-term gains arising from disposal of capital assets after holding for less than twelve months.

· Capital losses i.e., disposal of capital assets involving a loss, irrespective of the period of holding.

· Capital losses brought forward.

	
	Capital Gains
	“Capital Gains” arise on disposal of a capital asset in a tax year. Capital gains are included in the total income of the tax year in which the disposal takes place. Gain arising on disposal of capital assets is the excess of consideration on disposal over the cost of acquisition of the asset.

	
	Capital Asset
	Capital assets are property of any kind held by a taxpayer, whether connected with his/her/its business or not. However, the following items are specifically excluded from the ambit of capital assets for the purposes of taxation of “capital gains” under the Income Tax Ordinance, 2001:-

· Stock-in-trade (excluding shares or stocks held in a company as stock-in-trade) held for the purposes of business,

· Consumable stores held for the purposes of business;

· Raw materials held for the purposes of business;

· Assets in respect of which a taxpayer is entitled to a deduction for depreciation or amortization against the “income from business” or “income from other sources.

· Moveable property held for personal use (e.g. wearing apparel, furniture, fixtures etc.); and 

· Immovable property.

	
	Consideration Received
	Consideration is the amount received and the fair market value of any property, asset, service, benefit or perquisite received in kind, if any, on the disposal of a capital asset. This also includes: 
· Compensation, indemnity or damages received under an insurance policy, indemnity or other agreement, a settlement, or a judicial decision.

· Fair market value of business assets applied to personal use.

	
	Cost
	Cost of an asset purchased comprises of:
· the amount paid and the fair market value of any property, asset, service, benefit or perquisite received in kind at the time the asset is acquired.

· any expenditure incurred to alter or improve the asset; and

· any incidental expenditure incurred in acquiring and disposing of the asset. 
Cost of personal asset applied to business use is the fair market value of the asset; 
Cost of an asset produced or constructed comprises of:
· any expenditure incurred in producing or constructing, or to alter or improve the asset; 

· -any incidental expenditure incurred in acquiring and disposing of the asset.

	
	Disposal
	Disposal of an asset takes place when the 

· owner parts with ownership of the asset;

· asset is sold, exchanged, transferred or distributed;

· asset is cancelled, redeemed, relinquished, destroyed, lost, expired or surrendered; and

· business asset is applied to personal use.

Disposal also includes the disposal of a part of an asset. 

	
	Exemptions
	Capital gains arising from the disposal of following capital assets is exempt and not chargeable to tax: 

· Modaraba certificates or any instrument of redeemable capital as defined in Companies Ordinance, 1984,  listed on any stock exchange in Pakistan upto tax year, 2007; 

· Shares of a public* company upto tax year 2007;

· Pakistan Telecommunication Corporation’s vouchers issued by the government of Pakistan upto tax year 2007;

· Shares of a public* company by any foreign institutional investor as is approved by the Federal Government for this purpose;

· Shares of a public* company set up in any Special Industrial Zone for a period of five years from the date of commencement of its commercial production (subject to certain restrictions and conditions); and

· Any capital asset by an industrial undertaking set up in Export Processing Zone (subject to certain restrictions and conditions).

*
“public company” means – 

a. a company in which not less than fifty per cent of the shares are held by the Federal Government or Provincial Government; 

b. a company in which not less than fifty per cent of the shares are held by a foreign Government, or a foreign company owned by a foreign Government;

c. a company whose shares were traded on a registered stock exchange in Pakistan at any time in the tax year and which remained listed on that exchange at the end of that year; or 

d. a unit trust whose units are widely available to the public and any other trust as defined in the Trusts Act, 1882 (II of 1882);



	1(h)
	Gain on disposal of capital assets held for more than twelve months
	Twenty five percent of the gain on disposal of a capital asset after holding for more than twelve months is exempt.

	
	Loss on disposal of capital asset
	Loss on disposal of capital asset is the excess of cost of the asset over its consideration on disposal.

However by fiction of law, loss on disposal of following capital assets is neither recognized nor taken into effect in the computation of capital gains chargeable to tax or for carry forward of the capital losses: 

· a painting, sculpture, drawing or other work of art;

· jewellery;

· a rare manuscript, folio or book;

· a postage stamp or first day cover;

· a coin or medallion; or 

· an antique.

Further, loss on disposal of a capital asset, where gain on the disposal of such asset is not chargeable to tax, is neither allowed a deduction from the gain nor taken into effect in the computation of capital gains chargeable to tax or for carry forward of the capital losses.

	
	Deduction of loss
	Deduction of loss, excluding the loss which is not recognized or for which deduction is not allowed, on disposal of capital asset is allowed against the chargeable “capital gains” of the corresponding tax year.

One hundred percent of the loss arising on disposal of a capital asset held for more than one year is deductible from the capital gains of the corresponding tax year, or can be carried forward while only seventy-five percent of the gains arising on disposal of such asset are chargeable.

	
	Capital losses
	Capital losses can only be set-off against capital gains. Capital losses for the year or after adjustment of brought forward capital losses cannot be set-off against income under any other head.

Therefore, only capital gains can be transferred to return of income or attachment to employer’s certificate.

	
	Carry forward of capital losses
	Carry forward of capital losses to the extent not set-off against the capital gains of a tax year is permissible upto six year for set-off against any subsequent chargeable “capital gains” only

	9.
	Net gains
	Transfer the net gains to Serial No. 12 of R1 or Serial No. 10 of R2 or Serial No. 7 of R4, as the case may be.


Annex VI - Income / (Loss) from Other Sources

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	Income from other sources
	Income from other sources comprises of income, which is not covered under any other head of income e.g., Profit on debt (Interest, yield etc), sub-lease of land or building, lease of building together with machinery etc.

	2.
	Profit on debt
	Effective from July 01, 2002, profit on debts (interest, yield etc.) has been excluded from the ambit of final taxation. In other words now the profit on debt is to be included in total / taxable income. The tax deducted at source from profit on debts is also now treated as advance tax, which is adjustable against the tax payable.

	
	Zakat
	Zakat deducted from debts (bank accounts, certificates, etc) is an admissible deduction against the profit (interest, yield) of such debts

	8.
	Any Other
	Any item not listed at Serial Number 1 to 7 may be amalgamated and shown against Serial Number 8. This may include income from provision of amenities, utilities or any other service connected with renting of building, any annuity or pension, royalty, amount received from an approved income payment plan or approved annuity plan under voluntary pension system Rules 2005, etc.

	10.
	
	Profit on debt, derived from investment in National Savings Schemes of Directorate of National Savings including Defence Saving Certificates relating to prior years, can be opted for taxation at the rates applicable had such amounts received in the respective tax year(s). Accordingly such amount can be excluded and transferred to Annex IX.

	12.
	
	Depreciation and/or initial allowance are an admissible deduction against the income from lease of building together with plant and machinery. Indicate whether there is a claim on this account or not and in case there is a claim attach the details of the deductions claimed for depreciation and/or initial allowance using annex IIE.

	
	Deductions
	In computing income under the head “Income from Other Sources”, deduction for any expenditure paid in a year, to the extent to which the expenditure relates in deriving such income, is an admissible deduction.

Depreciation and initial allowance deduction is admissible only against any income derived from lease of any building together with plant or machinery

	11.
	
	Transfer Balance Income from Other Sources to Serial No. 13 of R1 or Serial No. 11 of R2 or Serial No. 8 of R4, as the case may be.


Annex VII - Foreign Source Income

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	This annex applies to taxpayers having foreign source income like overseas branch, etc.

	
	
	It is necessary to state the foreign source income or loss separately under each head of income i.e. salary, business, property, capital gains and other sources, as a different set of rules applies for set-off of losses, adjustment of brought forward losses and carry forward losses etc.

	
	
	Foreign source losses under a head of income cannot be set off against income under another head of income.

	
	
	Similarly, brought forward foreign source losses under a head of income cannot be set off against income under another head of income.

	
	
	Foreign source losses cannot be set off against Pakistan source income.

	4.
	
	Transfer Balance Income to Serial No. 14 of R1. Non-corporate taxpayers to include foreign source income in income from other sources.


Annex VIII - Tax Reductions, Credits and Averaging

General

All columns are required to be filled in. If any column is not applicable, write NA against that.
An incomplete annex is invalid and will not be accepted.

Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].
Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

No details or breakup is required. Just indicate the total amount or value against each.

Tax Reductions
Gross income tax calculated as per applicable rates of tax is subject to following tax reductions:


For Taxpayer Aged 65 Years or More


Serial No. 1

A reduction of 50% of the gross tax is available to an individual taxpayer, if the age on the first day of a tax year is 65 years or more and taxable income does not exceed Rs. 400,000.

For Full Time Teacher or Researcher


Serial No. 2

A reduction of 75% of the gross tax as reduced by reduction for senior taxpayer, if any, is also available to a full time teacher or researcher, employed in a non-profit education or research institution including government training and research institution duly recognized by a Board of Education or a University or the Higher Education Commission.
Examples of calculations of tax reductions



Example-I
Example-II


Income from:


Salary
Rs. 150,000
Rs. 150,000


Property
Rs.   40,000
Rs. 275,000

Taxable income
Rs. 190,000
Rs. 425,000

Gross tax
Rs.     3,150
Rs.   33,250


Tax reductions


Senior taxpayer

50% of Rs. 3,150
Rs.     1,575
              *Nil

Balance tax
Rs.     1,575    Rs.   33,250


Teachers and 


Researcher @


75% of above
Rs.     1,181
Rs.   24,938 

              

Tax chargeable
Rs.        394
Rs.     8,312

* Total income exceeds Rs 400,000
Tax Credits

Gross tax as reduced by above tax reductions is subject to Tax Credits (rebates) calculated at the average rate of tax on admissible amounts.
Admissible amounts

These are calculated as under

Charitable Donations

Serial No. 5
Gross amount paid through a crossed cheque drawn on a bank or fair market value of any property given as donation to the following institutions etc., subject to the under mentioned monetary limits, qualify for tax credit (see Serial No. 12):

· Any board of education or any university in Pakistan established by, or under, a Federal or a Provincial law.

· Any educational institution, hospital or relief fund established or run in Pakistan by Federal Government or Provincial Government or a local authority.

· A non-profit organization
Non-profit organization is an organization formed or registered under any law and approved by the Commissioner, which is established for religious, educational, charitable, welfare or development purposes, or for the promotion of an amateur sport.

Admissible amount (monetary limits) for charitable donations is lower of the:

· Amount of charitable donations; or

· 30% of the taxable income (for an individual or association); or

· 15% of the taxable income (for a company)



Example I
Example II

1.
Amount of


donations
Rs. 40,000
Rs. 20,000

2.
30% of taxable


income
Rs. 30,000
Rs. 30,000

3.
Admissible amount


lower of 1 or 2
Rs. 30,000
Rs. 20,000

Investment in Shares

Serial No. 6
Cost of new shares acquired by an individual or an association of persons. (as original allottee), offered by a public company listed on a stock exchange in Pakistan or shares acquired from the Privatization Commission of Pakistan subject to the under mentioned monetary limits, qualify for tax credit. (see Serial No. 11)

Admissible amount (monetary limits) is lower of the:

· Amount of investment in shares; or

· 10% of the taxable income; or

· Rs. 150,000.



Example I
Example II

1.
Amount invested


in shares
Rs. 155,000
Rs.     5,000

2.
10% of taxable


income
Rs.   15,000
Rs.   15,000

3.
Maximum admissible


amount
Rs. 150,000
Rs. 150,000

4.
Admissible amount


(lower of 1, 2 or 3)Rs.   15,000
Rs.     5,000
Contribution or premium to an approved pension fund:

Serial No. 7

The amount of contribution or premium paid during the year to an approved pension fund under the Voluntary Pension System Rules, 2005 by an individual who is a Pakistani National, holder of a valid NTN, deriving income from salary or business and not entitled to any benefit from any other approved pension or annuity scheme, subject to the under mentioned monetary limits, qualify for tax credit. 

Admissible amount (monetary limits) is lower of the:

· Amount of contribution or premium; or

· 20% of the taxable income (Where the person joins the pension fund at the age of forty-one years or above, during the first ten years of the notification of the Voluntary Pension System Rules, 2005, he is allowed additional 2% per annum for each year of age exceeding forty years. However, the total contribution allowed is restricted to 50% of the taxable income of the preceding year); or

· Rs. 500,000.



Example I
Example II

1. Amount of  


contribution or

   
premium 
Rs. 205,000
Rs.      5,000

2. 20% of taxable


income
Rs.   15,000
Rs.    15,000

 3.
Maximum 

  
admissible


amount 
Rs. 500,000
Rs.  500,000

3. Admissible


amount lower


of 1,2 or 3
Rs.   15,000
Rs.      5,000


Profit on Debt etc.
Serial No. 8
Profit or share in rent and share in appreciation of value of house paid on a loan or advance obtained for the construction of a new house or the acquisition of house from the following persons, subject to the under mentioned monetary limits, qualify for tax credit (see Serial No. 12):

· Scheduled bank;

· Non-banking finance institution regulated by Securities and Exchange Commission of Pakistan;

· Statutory body;

· Public company listed on a registered stock exchange in Pakistan; or
· The Federal Government, Provincial Government or a local authority;

Admissible amount (monetary limits) is lower of the:

· Amount of profit etc.;
· 40% of the taxable income; or
· Rs. 500,000.



Example I
 Example II

1.
Amount of


profit etc.
Rs.   20,000   Rs.   30,000

2.
40% of total


income
Rs.   25,000   Rs    25,000

3.
Maximum admissible


amount
Rs. 500,000   Rs. 500,000

4.
Admissible amount


(lower of 1, 2 or 3)Rs.   20,000   Rs.   25,000

Amount of Tax Credit

Serial No. 11
The amount of tax credit (rebate) is calculated by applying the average rate of tax. Average rate of tax for this purpose is the ratio of tax (gross tax less tax reductions, if any) for a tax year to the taxable income of that tax year, i.e., gross tax minus tax reductions multiplied by total admissible amount divided by taxable income.




Example

1.
Taxable income
Rs. 300,000

2.
Gross tax.
Rs.   22,500

3.
Tax reductions


 - Senior Taxpayer
Rs.   11,250

4.
Balance income tax


[2 minus 3]
Rs.   11,250

5.
Total amount admissible


for tax credit
Rs.   50,000

6. Tax credit [4 multiplied


by 5 divided by 1]
Rs.     1,875


Surrender of Tax Credit
Serial No. 12
Where a tax credit for investment in shares has been allowed in an earlier tax year and the shares are disposed off within twelve months of the date of acquisition, the amount of tax credit allowed earlier has to be surrendered in the year of disposal.

Tax Credit on Taxed Share from AOP
Serial No. 14
Tax credit (rebate) on share income from AOP applies where taxed share income from AOP is included for rate purposes (see Annex III - Share from Association of Persons).

In case of an individual deriving taxed share from an AOP, this credit is calculated by applying the average rate of tax i.e., gross tax minus tax reductions and tax credits (other than this and foreign source income tax credit) multiplied by share from AOP included for rate purposes divided by taxable income




Example

1.
Income from property
Rs. 100,000

2.
Share AOP included


for rate purposes
Rs. 125,000

3.
Total income
Rs. 225,000

4.
Zakat paid
Rs.     5,000

5.
Taxable income
Rs. 220,000

6.
Gross tax
Rs.   12,500

7.
Tax reductions & credits
Rs.     4,000


(other than on inclusion for rate purposes)
8.
Balance income tax
Rs.     8,500

9.
Tax credit on share AOP


included for rate purposes


[8 divided by 5 multiplied by 2]
Rs.     4,829

10. Total tax chargeable
Rs.     3,671

In case of a company deriving taxed share from an AOP, this credit is equal to the proportionate share of the company in the tax payable (gross tax minus tax reductions and tax credits) by the AOP i.e., tax payable by the AOP multiplied by share income of the member company in the taxable income of the AOP divided by taxable income of the AOP.




Example

1.
Taxable income of AOP
Rs. 500,000

2. Tax payable by AOP
Rs.   67,500

3. Share of company

a.  Percentage            

   25%

b.  Amount
Rs. 125,000

4. Tax credit [2 divided


 by 1 multiplied by 3(b)]
Rs.   16,875

Tax Credit On Foreign Source Income
Serial No. 15
Applies where a resident taxpayer derives foreign source income and has paid tax on such income in a foreign country. This is also known as unilateral tax relief. This tax credit is also calculated by applying the average rate of tax i.e., gross tax minus tax reductions and tax credits (other than this tax credit) multiplied by foreign source income divided by taxable income. Subject to a maximum of tax paid in foreign country.

Annex IX - Tax on Retirement Benefits, Arrears of Salary and Prior Year(s) Profits on Debts

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	This annex applies to:

· Salaried individuals electing for taxation of retirement benefits at the average rate of tax of the preceding three years; or

· Salaried individuals electing for taxation of arrears of salary received during the current year at the rates applicable if such amount(s) had been received in the respective year(s).

· Recipients of prior years profit on debt, (interest, yield) derived from investment in National Savings Schemes of Directorate of National Savings including Defence Saving Certificates, elected for taxation at the rates applicable if such amount(s) had been received in the respective year(s).


Annex X - Tax Already Paid including Adjustments

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex is invalid and will not be accepted.

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	No details or breakup is required. Just indicate the total amount or value against each.

	
	
	This annex is divided into three parts:

· Advance tax;

· Tax collected/deducted at source; and
· Adjustment of prior years refunds.

	1 to 4
	Advance Tax Paid Under Section 147
	State the amount of each installment of advance tax paid in accordance with the provisions of section 147 of the Income Tax Ordinance, 2001. Attach copies of receipts (challans) of tax deposited with the annex.

	
	Tax Collected / Deducted at Source
	This section of Annex X is for tax collected or deducted at source, which is adjustable advance tax. It should be ensured that any tax collected or deducted at source, which is final tax on such income or receipt etc. is to be stated or included in the statement of final taxation R5 or Annex XI, as the case may be. Further details are available in our brochure “Collection and Deduction of Tax at Source”.

	6.
	On Import of Goods
	State the total amount of tax collected from import of raw materials for own use, other than edible oils. Attach copies of bill of entry and receipts (challans) of tax deposited.

	7.
	From Salary
	State the total amount of tax deducted from salary as per employer’s certificate in lieu of return of income issued by the employer(s).

	8.
	On Profit on Debt
	State the amount of tax deducted from profit on debt (interest, yield), total as well as separately from each bank account, certificate, deposit, etc. indicating the related particulars. Attach copies of certificates of tax deduction issued by the withholding agents.

	9.
	On payments received by Non-Residents
	State the total amount of tax deducted from non-resident recipients. Attach copies of certificates of tax deduction issued by the withholding agents.

	10.
	On payments for Sale of Goods and Rendering of Services
	State the total amount of tax deducted from sale of goods and rendering of services (other than final tax). Attach copies of certificates of tax deduction issued by the withholding agents.

	11.
	On Realization of Foreign Indenting Commission
	State the total amount of tax deducted from realization of foreign indenting commission. Attach copies of certificates of tax deduction issued by the withholding agents.

	12.
	On Rent of Immoveable Property
	State the total amount of tax deducted from payment of rent of immoveable property. Attach copies of certificates of tax deduction issued by the withholding agents.

	13.
	On withdrawal from pension fund
	Sate the total amount of tax deducted on withdrawal from pension fund. Attach copies of certificates of tax deduction issued by the withholding agents.

	14.
	On cash withdrawal from bank
	Sate the amount of tax deducted on cash withdrawals from bank accounts. Attach copies of certificates of tax deduction issued by the withholding agents.

	15.
	On trading of shares at a Stock Exchange
	Sate the amount of tax deducted on trading of shares at a Stock Exchange. Attach copies of certificates of tax deduction issued by the withholding agents.

	16.
	On financing of carry over trade
	State the amount of tax deducted on financing of carryover trade (Badla) at a Stock Exchange. Attach copies of certificates of tax deduction issued by the withholding agents. 

	17.
	With Motor Vehicle Tax
	State the amount of tax collected with motor vehicle tax (token tax), total as well as separately for each motor vehicle, indicating the related particulars. Attach evidence of tax deduction.

	18.
	With Electricity Bills
	State the amount of tax collected with electricity bills, total as well as separately for each connection, indicating the related particulars. Attach copies of evidence of tax deduction.

	19.
	With Telephone / Mobile Phone bills etc.
	State the amount of tax collected with telephone/mobile phone bill or pre-paid cards, total as well as separately for each connection, indicating the related particulars. Attach copies of evidence of tax deduction

	21 to 25
	Adjustment of Prior Years Refunds
	State year wise amount of taxes that are due* as refund from the Income Tax Department relating to prior years and are claimed to be adjusted against the current year’s liability. Indicate the assessment year or the tax year to which the refund due* relates, the amount of the refund due and attach the evidence of such refund due with the annex. The claim of prior years refund should be restricted to the extent adjustment is required against the current year’s demand, if any.

* Refund(s) “due” means the amount of refund(s) due as a result of an order passed by the Commissioner under section 170(4) of the Income Tax Ordinance, 2001 on an application made by the taxpayer. 


Annex XI - Statement of Final Taxation (As Attachment to Return of Income)

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete annex, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of taxes collected or deducted. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	Details of receipts etc. subject to final taxation
	Use a separate line for items falling under same nature of receipts but having different applicable tax rate. All the items liable to final taxation are listed with the most common applicable tax rates for each item. One line under each item is left blank for transactions subject to special tax rates, if any.

	
	Receipts/Value
	In this column state the amount of receipts or value of goods that is subject to final taxation. For different nature of items such receipts or value are as under:

	1.
	Imports
	Value of goods determined for the purposes of levy of Customs Duty plus Customs Duty & Sales Tax.

	2.
	Dividend
	Gross amount before deduction for Zakat and Income Tax received during the tax year.

	3.
	Royalty / FTS
	Amount received during the tax year. This applies to non-residents without a PE in Pakistan.

	4.
	Sale/Supply of goods
	Amount received during the tax year including the amount of Sales Tax, if any, and advance payment.

	5.
	Execution of contracts
	Amount received during the tax year including the amount of Sales Tax, if any, and advance payment.

	6.
	Exports, export related specified* services & exports indenting commission
	Proceeds (foreign exchange) realized during the tax year including advance payment.

	7.
	Prizes and Winnings
	Fair market value of the prize or winnings received in kind and amount received during the tax year.

	8.
	Brokerage & Commission
	Amount received during the tax year including advance payment.

	9.
	Goods Transport Vehicles
	Any amount received as charges for carriage of goods. The tax collected with token tax is the final tax irrespective of the quantum of actual charges for carriage of goods received during the tax year.

	
	Tax Payable / Due
	This is the amount arrived at by applying the applicable tax rate to the receipts / value of goods subject to final taxation.

	
	Tax Deducted / Collected
	This is the actual amount of tax deducted or collected by the withholding agent on transaction that are subject to final taxation.

Adjustable tax collected or deducted, like tax paid with utility bills, motor vehicle tax, etc., cannot be claimed as refund or set off against the demand over here. Taxpayers are required to file a proper return of total income and claim refund accordingly.

	11.
	Balance Tax
· Refundable;
· Payable
	Sum of the column “Tax Collected/Deducted/Paid” in excess of sum of the column “Tax Payable/Due” (Serial Number 10), is the amount of refund due. State the amount of tax refundable against Serial No. 11(a).
Sum of the column “Tax Collected/Deducted/Paid” short of sum of the column “Tax Payable/Due” (Serial Number 10), is the amount of tax payable. State the amount of tax payable against Serial No. 11(b).


Annex XII - Key Information

	Serial No.
	Description
	Instructions

	
	General
	All columns are required to be filled in. If any column is not applicable, indicate accordingly.

	
	
	An incomplete statement, is invalid and will not be accepted including those without National Tax Number of an existing taxpayer or an application for allotment of National Tax number by a new taxpayer

	
	
	State all amounts after rounding off the decimals. i.e. only Rupees 999,998 instead of 999,997.75.

	
	
	Write figures to the nearest rupee and not rounded off in thousands or millions [e.g., 123,010,021 instead of 123 million or 123,010 thousands].

	
	
	Write negative figures in brackets [(123,456) instead of –123,456 or loss 123,456].

	
	
	Do not use brackets with the amounts of taxes collected or deducted. Similarly do not use brackets with the amount of tax refund and tax paid with return.

	
	
	Annex XII applies to corporate taxpayers to furnish certain key information listed in the annex.

The entire information, except at Serial Number 2, requires answers in “Yes” or “No” by marking  against each in the space provided for this purposes.
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